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August 1, 2011
Dear Students and Parents:

The purpose of this handbook is to familiarize ydth the services, programs and policies at Sartuigh School.
This book is to serve as a source of informatiat till explain the operations of Sandwich High 8ch Please take
the time to review each section of the handboo&u ¥re responsible for knowing the content conthimerein.

The faculty and staff wish the very best for youing your school year. It is important to rememberstrive for
success in and out of the classroom. Only theesiisdin the building can make this year the beet av Sandwich
High School. Remember to work hard and your dresgmscome true!

3.6...GOFORIT

Sincerely,

Mr. Mitch Nystedt
Principal
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SANDWICH COMMUNITY HIGH SCHOOL

PREAMBLE

This handbook is provided to the students and tlaenilies to acquaint them with rules, regulatiopgcedures and
other relevant information necessary for the ogderhctioning of the school. It has been struaiute help promote
student progress as well as an interest of modelipgopriate school government. In addition, ti@adbook provides
for the psychological and physical safety of thalsnhts through appropriate rules and regulations.

When breach of school disciplinary rules and retijuia occur, it is the responsibility of involvedathers and
administrators to work with the student, his/herepés, and other support personnel to help thesstucbrrect his/her
behavior. All disciplinary actions shall be diredttoward protecting the welfare of the school camity as well as

helping the student develop self-discipline. Wietermining the response for a specific breachisfigline, school

personnel will consider the nature of the act,stuglent’s previous history, his/her age and matmaany mitigating

circumstance, and the effect of his/her actionghenwelfare of the school community. Disciplinaegsponses may
include but are not limited to the actions desdilrethis handbook.

MISSION STATEMENT
Our mission is to provide opportunities for our tfoto develop educationally, emotionally, physigalind socially to
the fullest extent of their ability.

1.0 DISCLAIMER

This handbook is not intended to create a contshcalationship with the student; rather, it issimied to describe the
school, its current practices, procedures, rulegulations, and code of conduct. Membership ofigiaation in a
school-sanctioned activity is a privilege and npta@perty right.

In addition, each principal, within his or her sohanay establish certain written rules and regoites not inconsistent
with those established by the Board of Educatiahtae Superintendent of Schools.

2.0 AUDIO/VIDEO EQUIPMENT

Sandwich School District may use audio/video egeipiio monitor hallways, classrooms, school grouadd buses.
The equipment is used to encourage a safe andipsi#ool environment. Students may receive camseces for
their misconduct or inappropriate actions as resdtaly this equipment.

3.0 POSTING OF STUDENT ACHIEVEMENT AND PICTURES

In order to highlight student achievement, stugdmtos or products will be posted on the schoolsitelwithout use
of full names. Photos or products may also beighbdl in local newspapers with or without use dfffames. As per
district policy, consent to use your child’s photoproducts are implied. Your consent, however, imayithheld in
accordance with the provisions concerning StudexbRis Questions concerning this policy can be referred to
building administration.

4.0 CARE OF SCHOOL PROPERTY

The Sandwich High School building and grounds Hasen consistently praised for their excellent nemiahce. This
praise is a tribute to all who have shared in #erring process while in attendance at Sandwicth Fighool.

Students are expected to share in the task of awaing the quality conditions of the high schooiltmg and grounds.
Listed below are a few items related to buildind gnound usage that are required of every student:

«  Pick up waste paper on classroom floors and imfagt.

«  Keep your locker clean at all times.

« Use sidewalks and make sure that shoes are cléae lemtering the building.

«  Exercise special care in the washrooms in ordkeép them clean at all times.

« Be prepared to reimburse the school district fgr @amage to facilities or equipment resulting froaneless use.

« Pop cans or containers are to be kept in the cafeteea and disposed of properly.

¢ Vandalism will result in suspension or expulsion.

5.0 ASBESTOS MANAGEMENT PLAN NOTICE

Federal laws require that the district complete m@gessary repairs to areas containing asbestos wite year. Laws
also require that a visual surveillance of asbespogaining areas be completed every six monthgeuiraspection and
re-testing of samples be completed every threesyear

The complete Asbestos Management Plan is avaifableeview in the Administration Office. Should ydave any



guestions, please contact the Central Office atZ8y.

6.0 SEX OFFENDER INFORMATION

Please be aware of tReiblic Act 94-004: Sex Offender Registration This legislation requires that principals and/or
teachers of public or private elementary or secpnsiehools notify parents that information abowt sffenders is
available to the public. This sex offender inforimatis available on the following websitevw.isp.state.il.us/”

7.0 INTEGRATED PEST MANAGEMENT PLAN NOTICE

Sandwich Community Unit School District #430 uiz an integrated pest management program and Lama C
Products Application that incorporates the guidedims established by Public Act 91-525 and Puldic9s-0424 for
the schools in the district. The district contsasith a professional pest control service and laare serviceéo assist
the district in maintaining a safe and pest-fregiremment for the students of the district. Applions are made
throughout the year and are completed when studeatsot in attendance.

Emergency applications are made when situationsawband only after proper notification.

A copy of the Integrated Pest Management Plan fd@m the Central Office.

8.0 lllinois Textbook Loan Program

Sandwich Community Unit School District #430 pdpates in the lllinois Textbook Loan Program. Bgrsng the
handbook sign-off, parents and students agree tbsme¢books will be provided to students in accamgawith the
administrative regulations required by the Illin8isate Board of Education.

9.0 ACTIVITIES
Participation in athletic and extra-curricular aittes at Sandwich High School is a privilege ad a property right.

Students who have engaged in severe acts of indinladion, disrespect, and/or misconduct on or offo®l property
may be declared ineligible for school-sponsoredoh®rprivileges, and/or activities, including bt timited to sports,
drama, clubs, various dances and their respeatives; tutoring, job shadowing, etc.

EXTRA-CURRICULAR ACTIVITIES

SCHOOL-SPONSORED CLUBS:

BASS FISHING — Description: This is an IHSA event for students interested ghifig. Local students will be
selected in a fishing derby prior to the stateesefor competition.

CELEBRATION ASSEMBLY - Description: This group prepares the slide show for the cetebraassembly in
May. Activities: sort and identify pictures; take, organize, anegntory slides; plan the music; set up the screen

COMPUTER CLUB - Description: An opportunity for computer enthusiasts to meetl ahare information
regarding computer technology. The club also wanksthe school district website and assists with @elebration
Assembly.

DRAMA CLUB - Description: This is an honorary organization. Students gasimts for initiation by being
involved in plays, musicals and speech team. [padtt represents 10 hours of work. Working onewcis required.
A candlelight ceremony is held in the spridgtivities: We earn money during the year to pay for intiiatcosts and
a trip to a professional play in the spring. Wsoaponsor speech team members to camp. We supedite arts at
Sandwich High and in the community.

FINE ARTS CLUB - Description: The club gives students the opportunity to elgpexe many genres of fine arts
including: plays, musicals, instrumental conceatsd art exhibits. Activities: Students attend a variety of events,
usually once or twice a month, in the Chicago aré#e also co-sponsor the variety show. Althougmeassistance
can be available, students must pay for their dekets to each event.

FRENCH CLUB —Description: French Club tries to increase the students' wtaleding and appreciation of French
culture. Activities: Students plan, host, or attend an annual crefg, @aplay - French if possible; and international
and French food buffets.

FUTURE EDUCATORS OF AMERICA (FEA) —Description: Promotes education throughout the school yedr wit
fundraisers and various activities.

HISTORY CLUB -Description: This club deals with historical interest and et in American politics Activities:
Usually two field trips per year. 1) To the maatiglinner at NIU Holmes Student Center (a coloniamedieval
theater in-the-round Christmas dinner). The seddpds to one of the historical societies in Clgjoa There are no



fund-raisers - students must pay for activities.

MATH TEAM -Activities: Each year Sandwich High School competes in tBeMath Contest. The contest is
divided into 11 different tests, nine of which aeams made up of five students working individuadlpd also two
teams of students working together. The individiealm tests are Matrices, Algebra 1 linear Equatiand Word
Problems, Geometry Rt. Triangles and Numerical Ierob, Algebra Il Systems of Equations and Quadsatic
Trigonometry, and Partial Fractions. Medals areegivor each contest and the school, which earnsnittst points,
wins a trophy.

NATIONAL HONOR SOCIETY -Description: NHS is a nation-wide organization whose membetselein
scholarship, leadership, character and servicemiddes must have a 3.50 grade point average and lmustther
juniors or seniors Activities: NHS holds induction of new members each fall. $densor the Dessert Theater at the
fall play, blood drives and a spring field trip. eVellso participate in service projects throughbatyear.

STUDENTS AGAINST DRUNK DRIVING (S.A.D.D.) —Description: SADD is an organization that informs the
students and community of the dangers of destruiatiecisions. Everyone welcoméActivities: Fund-Raiser;
participating in the homecoming parade; decorabinéetin board with information; prom key chainsidssafe driving
awareness activities.

SCHOLASTIC TEAM —Description: This is a conference activity for varsity and pmivarsity.  There are
tournaments for each team. If you enjoy Triviat$it and other academic mind games, you will wartie a part of
this activity. You should have a strong interiesat least one of the following categories: maitience, English,
music, art, history, sports, agricultural, home remics, industrial technology, or computefgtivities: Practice
sessions with lockout buzzer system, conferencesna®l tournaments.

SCIENCE CLUB —Description: Activities: Recycling of paper products, ink and toner cageg] cell phones. Lab
activities are held throughout the year and fursdnai are held to pay for supplies for the labs. Teaons attend
Envirothon competition in the spring.

SPANISH CLUB: —Description: Spanish Club tries to increase cultural awaremdéghe various Hispanic cultures.
Activities: Pot-Luck Lunches, Six Flags Summer Field Tripreéign Language Cup Challenge, Chicago Fire Soccer
Games, fund-raisers, eat at various local ethsimugants.

SPEECH TEAM -Description: Speech Team is an individual events competitdgm. We compete with other
schools during Dec., Jan., and Feb., on Saturdalsre are 13 different events; a student may lbildcentered. All
students can participate.

STUDENT COUNCIL —Description: A service organization that promotes school aétisjtspirit, and tradition. A
student can become a member by attending eightecaotige meetings and serving on 3 committedstivities:
Homecoming, Carnation Sales, Post-Basketball Gaarec€&, Market Day, Concessions, Franklin Mall Fboide,
Matchmaker, Spring Fundraiser (Donkeyball, Doddelst.), Dress-Up Days, DCP/SAFE meetings andvisiets,
Cystic Fibrosis Walk-A-Thon, Fox Valley Older Adluncheons, Christmas Caroling, Sledding Trip, tredAnnual
Camping Trip.

STUDENT LEADERSHIP INITIATIVE PROGRAM (SLIP) —Description: SLIP is an adventure-based program
for sophomores designed to develop and expand rig@igeskills. Five (5) students are chosen toigipete from
those who apply in early September. The team nfeeta full school day each month (except Dec. dan.) with
students from four (4) other schools. A significaortion of the time is spent outdoors meetinggitsl challenges.
There will be an organizational meeting before daigh

WRITING CLUB -Description: Writing Club encourages students to write, hosvewt is not a requirement for
membership. Each year the members decide on fibais (i.e., literary magazine, newsletter, poetnd essay
contests, writing for publication). Members shoattend at least one meeting a month. Work on patitins may be
done outside the meeting time.

WORLDWIDE YOUTH IN SCIENCE AND ENGINEERING (WYSE) -Description: WYSE is an academic

competition team open to juniors and seniors withirderest in science, engineering, and technologgtivities:
District, regional, and state contests are heldnm#gg in February.

FINE ARTS:



Fall Play, Spring Musical, Band, Chorus, Marchindians, and Renegade Regiment.
SPORTS:

FALL
Football (Boys) - Volleyball (Girls) - Cross Coup{Both) - Golf (Both) — Soccer(CoEd)

WINTER
Basketball (Both) - Wrestling (Boys)

SPRING
Softhall (Girls) - Baseball (Boys) - Track (Both)

POM PONS & CHEERLEADING:

Poms (Football & Basketball)

Football Cheerleaders (Varsity & Sophomore)
Basketball Cheerleaders (Varsity & Sophomore)
Competitive Cheer Squad (Varsity)

9.1 Good Night Rule
Once a student leaves a school activity, he/shienatl be re-admitted to the activity unless accomnge by his/her
parent or authorized adult.

10.0 SCHOOL SPIRIT
The combined spirit of those individuals makingthp school system must be kept positive if edunatigoals and
objectives are to be met. Good school spirit does happen; it is developed by each person's tunions of
courtesy, pride and sportsmanship.

« Courtesy - Toward teachers and other adults, fefimdents, and officials of school athletic aciast

« Pride - In everything our school endeavors to agdisim and has accomplished.

¢ Sportsmanship - The ability to win and lose graitgfu

11.0 STUDENT RIGHTS

Students, as citizens of the United States, areagteed certain individual rights and have corresjfg individual
responsibilities. Parents, teachers, and admatis8 have a responsibility to protect the rightsstondents while
maintaining an educational atmosphere conduciibadeaching and learning process. The concepalahcing the
rights of the individual with the rights of socidtyas valid in the educational community as inldrger community.
There are certain special responsibilities requafeal citizen who is a student in school. The @riynaim of education
in the United States is to develop the talent athestudent. This will enable each individual toribute to the
general welfare of our society. A fundamental deratc ideal is that the individual and societylviiitd fulfillment in
one another. The idea is to weave together perseeds with public good.

All students have the right to know their acadestémding in each subject.

All students have the right to review their permanecords with appropriate school officials. Tieeords contain
grades, test scores, and attendance records.

All students have the right to be treated resp#gthly other students and staff members.

Participation in appropriate extra-curricular amderscholastic activities is a privilege and nopraperty right.
Students should check with sponsors on scholdggibiéty and other requirements of participation.

All students have the right to expect all conveoset and associations with school personnel tadse ¢f ridicule or
abuse.

All students have the right to know the substarfadlaules and regulations of the school that gpiplstudents.

Before suspension, the student shall be providedrderence during which the charges will be ex@dimnd the
student will be given an opportunity to respondhe charges. A pre-suspension conference is goirsgl and the
student can be immediately suspended or removex fine educational process when the student's preseoses a
continuing danger to persons or property or an omngthreat of disruption to the educational procebssuch cases,
the notice and conference shall follow as soonrastigable. Any suspension shall be reported as s8 possible to



the student’s parent/guardian. A written noticehaf suspension shall state the reasons for thpessi®n, including
any school rule or policy, which was violated, amatice to the parent/guardian of their right toemiew of the
suspension. If the student denies the chargesxplargation of the evidence held by school authesitivill be
presented to the student, and he/she will havepportunity to present his/her side of the story.

All students have the right of due process of lavemwfaced with possible suspension/expulsion.

The suspension or expulsion must be a reasonabie d6 punishment for the rule or regulation viothte When
expulsion is contemplated, the student and hisffagents will receive timely and adequate writtertiagoof the
charges. They will have a reasonable opportunitprepare for and meet them. An orderly hearingalbyearing
officer or board of education (in keeping with gbject matter) will be held, and the student Ve the opportunity
of representation by counsel (at student's cdst)right to call and examine witnesses, and th# tig cross-examine
opposing witnesses. The hearing officer or bodetacation will make a transcript of the proceggiand the student
will be furnished with a copy upon request.

The school board, after a review of the hearind),deicide whether or not to uphold/reverse a susipanand/or expel
the student. Hearing requests must be made inngntithin ten (10) school days from the day thedsint was
suspended.

12.0STUDENT RESPONSIBILITIES

e To become informed of and adhere to reasonable aned regulations established by local boards o€aibn
and implemented by school administrators and teache

e To respect the rights and individuality of othardgints and school administrators and teachers.

e To refrain from libel, slanderous remarks, and ebgy in verbal and written expression.

e Todress and groom in a manner that meets reasos@nidards of health, cleanliness, and safety.

* To be punctual and present in the regular or asdigehool program to the best of one's ability.

e To refrain from gross disobedience or misconductbehavior that materially and substantially dissute
educational process.

e To maintain the best possible level of academidexement.

e To respect the reasonable exercise of authoritychpol administrators and teachers in maintainiagigline in
the school and at school-sponsored activities.

This code of conduct applies to any student whanischool property, who is in attendance at schoak any school-
sponsored activity, or whose conduct at any timplace has a direct and immediate effect on maiimgiorder and
discipline in the schools.

13.0 ATTENDANCE POLICY- ILLINOIS SCHOOL CODE
NO NOTES WILL BE ACCEPTED FOR A STUDENT'S ABSENCE.

All aspects of the operation of Sandwich High Sdteaonply with the regulations stated in the lllis@chool Code.
Any situation that arises during the operationhaf $chool may be addressed in this handbook, ltheisl School Code
or both.

SCHOOL ATTENDANCE

The district’s educational program is built on gremise that regular attendance is vital to a sttsieuccess. Seeing
that a student maintains regular attendance resjaimmoperative effort among students, parentsigares and school
personnel.

Reporting an Absence

To report an absence, parents or guardians arelltthe school between 6:00 a.m. and 10:00 a.ntherday of the
absence, (815) 786-2157 EXT. 5. NOTES WILL NOT BECEPTED FOR A STUDENT'S ABSENCE. If a phone
call is not received by 10:00 a.m. the absenceheiltonsidered UNEXCUSED.

Valid Causes for Absenteeism

In keeping with Section 26-2a of the lllinois Sch@wode, this district considers the following cinestances to be
valid causes for a student’s absence (studentsovghseven absences will be required to produtEctor’s note in
order for the absence to be excused.):

¢ lllness (medical documentation will be required ¢bronic absences)

«  Observance of a religious holiday

¢ Death in the immediate family

¢ Family emergency (must be approved by the schaulrastrator)



¢  Circumstances that cause reasonable concern patkat or guardian for the safety or health ofsuelent as
determined by the school administrator.

Anticipated Absences

Excused absences will be granted for medical, danthlegal business as well as other parentakestgunade in
advance. When full-day absences are anticipatedests MUST fill out a teacher natification formcaobtain the
appropriate signatures. It is the responsibilitthe STUDENT to request his/her assignments andake sure they
are submitted upon his/her return.

Signing in Late

If a student is arriving after 8:10 am, the studeititneed to sign in the office prior going to st Failure to do so will
result in the student being counted as unexcused &ny classes missed. The following are exangflemexcused
tardies to school, but are not limited to:

e personal grooming appointments not related to naédmnditions

e automotive maintenance

¢ employment during school hours when not relatea high school educational program

e oversleeping

Signing out Early

If a student needs to leave school early for angag, the student will need to sign out in theceffiHe or she will
need to be signed out prior to leaving the buildifgilure to do so will result in the student lgeaounted as
unexcused from any classes missed.

Tardy to School

Students need to be in class no later than 8: %0 thfé first tardy bell rings. Students that arafter 8:10 will be
considered unexcused and sent to the office faiplisary consequences. Upon receipt of 3rd inuidé detention
for tardy/late to school, the student will be dligifor a 3-Hour detention.

Classroom Tardies

Students are expected to be on time for each dlagmssing time is given to allow students to gdhteir locker, use
the washroom, etc.) Students will receive oneytéoctlass per semester without consequence.u#hér
consequences will be dealt with by the individegaher.Chronic tardies will result in additional discipdiry action
and/or possible referral to the county truant effic

SANDWICH SCHOOL DISTRICT
TRUANCY POLICY

Potential problems need to be identified and namest be referred to the building administrator.adreers, nurses,
counselors, social workers and the secretary ingehaf attendance are the main sources for ideatifin of problems.
The building principal should work with the headrstary on how to monitor and refer absences.

Absences

Examples of unexcused absences include, but afanited to, the following:

*  Personal grooming appointments not related to raédanditions

e automotive maintenance

« employment during school hours when not relatduigh school educational program

* oversleeping

« every three accumulated tardies

« absence if a doctor’s note is required and notivedewithin a reasonable amount of time as deteethiny the
administration

e student cuts

Determination of excused absences will be madehbyatdministration. The administration can deviaten these
guidelines depending on individual circumstances.

In all unexcused absences the following guidelimdisbe followed for grading purposes:

«  No make-up work for unexcused absences. Thisdesldests and quizzes.

« If a student is considered a truant by the standatdy the State of lllinois, then credit will geven for work
missed if made up during the next five-hour Satymketention in session. Tutoring and/or help wit be given
during this detention. This only applies to thgslmissed after the student is officially desigdads a truant.



Students shall be permitted no more than sevemxX@)sed absences, including vacations, for the lyased upon
parental/legal guardian confirmation for the reasbthe absence. After the student has been edcesen times in
one or more of his/her classes during a school, yadditional excused absences for illnesses may loalverified
through a written medical statement from a physici®ther excused absences will be limited to daathe family, a
family emergency requiring the absence of the studihis must be approved by the administratorhat luilding
level), religious reasons that prohibit attendafozea given time or other reasons determined byaithministration.
The parent/legal guardian must verify the reasamssfich absences. If a student absence is vebffed doctor’'s
excuse before the student has reached the linsewdn days (or classes) of excused absences,bdetce will not
count toward the seven days permitted by this @ectiAll doctor notes need to be turned in a timalgnner or the
administration has the discretion not to acceptithetor note.

When a student reaches 4 unexcused absences rawittbe sent to the parent/legal guardian warnefgfuture
consequences related to attendance. At 9 unexalssghces, the student will be referred to the DeKaunty
Truant Office for intervention. These nine (9) saan take into account the previous 180 schod.day

When counting unexcused absences, the districtailht back 180 school days i.e. unexcused att@edadeys from
the previous year will be counted towards the sitideurrent school year attendance records. \Wéegunested, the
student will be required to provide a doctor’'s nokotes and letters will be placed in the studetgmporary file.

Each building principal or designee will composéetter at the end of the year. The letter shoigtdll students
identified with a truancy problem through referrdihis list should list the student’s name, atterogarecord, and all
interventions to date. The list will be forwardiedthe building principal responsible for the studim the following

school year. This letter will be placed in thedgmt's temporary file.

Resources and Supportive Services

The following resources and supportive servicesaggedlable to students with attendance problemstlagid parents or
guardians:

¢ Conference with school personnel

¢ Counseling services of school counselors or semakers and psychologists

¢ Placement in alternative educational program

* Referral to community agencies for appropriateisess

Indian Valley Vocational Center ATTENDANCE
Students need to attend IVVC only on the days SHS8 session. In addition to IVVC rules, studests expected to
also adhere to SHS rules while enrolled in an IMMGgram/job site.

Homework Request

Homework may be requested on the second day argtigl@bsent by contacting the office no later tdéna.m.
Assignments may be picked up in the guidance offic8 p.m. Homework requests for more than 2 dagyg be
picked up the following day. Students with an cipited absence must request their own homework fiweir
teachers before the absence begins. Upon retutmiaghool, students will have one day per day edige complete
missed work.

14.0 SPECIFIC HIGH SCHOOL CONCERNS
Students who fail to attend without valid causepvelne at least 17 years of age and who are absermonsecutive
school days shall be dropped from the attendaritse réhese days do not include out-of-school snsjpss.

Foreign Exchange Students

Sandwich High School recognizes the positive impa@tign exchange students have on the entire stysigulation.
The school permits one foreign exchange studenygearfrom the Sandwich Rotary Club. If the Rot@iyb does not
have a student available, SHS reserves the rigitdept or decline a student from another orgaoizat

16.0 CLOSED CAMPUS

During regularly scheduled lunch periods and nasigagd class periods all students are to remairthenschool

grounds. Students are not to leave the school building or b the parking lot without permission. Students

leaving the building to participate in educatiopedgrams are to be out of the building by the ttheetardy bell rings.

Students will be permitted to leave the campusrdpttie school day for the following exceptions:

* To participate in instructional programs at IVVGtudents are not allowed to drive to IVVC for amason
without a signed administrative/parental permisdanm (available in the office; must be filled antadvance).
Failure to adhere to this policy will result in $osf driving privileges or suspension.

¢ To participate in scheduled work-study programs.

« To walk or be driven home only by a parent for timgion meal. A signed letter of approval must bkfivith the



administration requesting this exception.

16.0 DRESS

The appearance of any young person is primarilyréisponsibility of that individual and his/her pate We expect
students to maintain an appearance, which is r&ttadting to teachers or other students or dettiaheio the
educational process of the school. When a stidappearance is thought to be detrimental, a padministrator
conference will be arranged.

Caps, hats and sunglassesratto be worn inside the building or be in a studeptssession during the school day.
Sunglasses may be worn in the building if a phgsisi statement is on file in the office. Coatskéds, gloves, and
hoodsare not to be worn in the school and are not permittednduthe school day and are expected to be stored in
student lockers.

Accessories (including but not limited to jeweltgys, chains, etc.) considered objectionable orirdental to the
educational process will not be allowed in the dinij. Any clothing deemed unacceptable will nezte changed, or
the student will be sent home to change. Any tinesed will be considered unexcused.

Although this list is not comprehensive, the follogare also prohibited:

« see-through clothing

¢ midriff tops

e spaghetti straps and halter tops

e short shorts

e tank tops

¢ exposed undergarments

« apparel printed with offensive pictures or wordsadvertising drugs/tobacco/alcohol/violence orliexpsexual
themes

¢ Pants are to be pulled up around the waist, nobhWgulled down" below the waist

e Wristbands

Suspenders must be worn over the shoulder. Iterasiding but not limited to strings, chains, kegs toys) attached
to belts/loops, and/or wallets or worn in any otfaeshion are prohibited.

If a student is determined to be in violation cf tiress code and brought to the attention of theeahe parent will be
informed and disciplinary action may occur.

17.0 BOOKBAGS/BACKPACKS

Bookbags, backpacks, and sport bags create a safietgrn in the classroom. While such bags aressecy to carry
books, sports equipment, and other items to anoh fsahool, they are not appropriate for use in tlasscoom.
Therefore, they are not permitted in the classrahming the school day and are expected to be storestudent
lockers while at school.

18.0 HONOR ROLL 3.6... GOFORIIT...

One of the highest academic honors that can bewaathiis to be placed on the honor roll. The Sadllwiigh School

curriculum, including those at the Indian Valley dational Center, should count as equal when detémmigrade

point averages. Physical Education and Driver Btlan, though not counted towards grade point @erare

important for credit towards graduation. There &we honor distinctions made at the conclusion afhegrading

period:

e Straight "A" High Honor Roll

¢ Regular Honor Roll for students who have attainetiramum GPA of 3.20.

e 3.6 Academic Letter: Students who earn a 3.6 catival grade point average (GPA) during the scheal will
be awarded an academic letter. Students who achi®6 cumulative GPA any year thereafter wilbb@arded a
lamp of learning pin.

19.0 NATIONAL HONOR SOCIETY

¢ To be eligible for membership, the candidate mesabmember of the junior or senior classes. Catesdmust
have been in attendance at Sandwich High Scho@dbivalent of one semester.

« Candidates must have a cumulative grade point geeoh at least 3.5 on a 4.0 scale. The difficldtyel of
courses will also be considered in evaluating scdt@ eligibility. Each student eligible, based bis/her
scholastic average, will be given a student infdiomasheet to complete. The three criteria considién addition
to scholarship are leadership, service, and charact

« The selection of members to the chapter shall ba majority vote of the faculty council. Neitheretprincipal



nor the chapter advisor shall serve as voting mesntfethe faculty council.
«  Appeals regarding non-selection shall be made itingrto the principal.

20.0 GUIDANCE AND COUNSELING

Sandwich High School provides counseling and guidaervices for students. Parents and studenenaceiraged to

make appointments for conferences with the pridcgmunselor, or teachers. It is the hope of taedsvich High

School staff and administration that each and estrgent receives a positive educational experie@udy with

combined efforts can

academic problems, career planning, and persoahblgms related to school be dealt with in such amaathat will

be beneficial to the student.

¢ The PST (problem Solving Team) team at Sandwichniighool includes: school psychologist, schoolaoci
worker, school nurse, building principal, reguldueation and special education teachers, and fabeity as
appropriate. These professionals are availabd¢utbents to provide services beyond the scopeeafithmal
classroom. Both parents and/or teachers may re§$dsservices for any student. Parents may cotitac
school for information.

*  Counseling services — Counselors are trained toagdwand assist students in the process of leanmimg about
themselves and others. This includes helping stsdeith personal problems by examining his orrre=ds and
evaluating all options for potential solutions.u&nts are encouraged and invited to visit the &wad office at
any time.

*  Educational information — Counselors will assisidgnts with educational planning at any point girthigh
school career. Catalogs from major colleges, usities, and trade schools are maintained by thesslors.
Scholarship opportunities are also available inGoéance Office. Students are welcome to conteefore or
after school or during study hall to examine thasgerials.

¢ Occupational information — If students need helpdareer planning or in securing specific informatamncerning
occupations, the student should see the counselor.

* Registration for the next school year will takegalaluring the second semester of the school y&as process
will involve the selection of appropriate courses @ecuring the approval of the parents. The cdansill
serve as a resource person, providing the regirifednation for making final selections.

e Testing - The testing program of Sandwich High Stli®designed to help the student understandéiis/h
capabilities of achieving future goals. Testingyrha used to identify the student’s strengths aedkmesses and
can be helpful in curricular, extra curricular armtational planning. School-administered testd@oés to be
used along with grades, teacher evaluations, dret oseful information.

20.1 Special Education

Special education services are available to thagiests who have been determined to have a disathifit requires

additional services to be successful in the edoeali setting. Students will be served in the leastrictive

environment. The special educator may go intocthesroom or provide pull-out services in a smadiup or on an
individual basis depending on the student’s needs.

Request to Access Classroom or Personnel for Spddtlucation Evaluation or Observation
The parent/guardian of a student receiving spedaication services, or being evaluated for eliijhiis afforded
reasonable access to educational facilities, paspnlassrooms, and buildings. This same rigrgaaess is afforded
to an independent educational evaluator or a dedlffrofessional retained by or on behalf of a piaoe child.
For further information, please contact the schprwicipal.

Discipline of Students with Disabilities
The school will comply with the Individuals with §abilities Education Act (IDEA) when disciplininguslents.
Behavioral interventions will be used with studewntith disabilities to promote and strengthen déd@dehaviors and
reduce identified inappropriate behaviors. No sgesilucation student shall be expelled if the sttidgarticular act
of gross disobedience or misconduct is a manifestaif his or her disability as determined throwsgmanifestation
hearing. Any special education student whose gdissbedience or misconduct is not a manifestatiohio or her
disability may be expelled pursuant to the expulgioocedures.

e Rt
Response to Intervention (Rtl) is a multi-tier apgarh to the early identification and support ofistuts with learning
and behavior needs. The Rtl process begins with-guality instruction and universal screening lbthildren in the
general education classroom. Struggling learnerspeovided with interventions at increasing levefsntensity to
accelerate their rate of learning. These servivay be provided by a variety of personnel, inabgdigeneral
education teachers, special educators, classrodnindividual paraprofessionals and specialistsogRass is closely
monitored to assess both the learning rate and @vperformance of individual students. Educasibdecisions
about the intensity and duration of interventioreslzased on individual student response to instmuctRtl is designed
for use when making decisions in both general eituta@and special education, creating a well-integiasystem of



instruction and intervention guided by child outepdata. Students who do not achieve the desivetldé progress in
response to these targeted interventions are #ferred for a comprehensive evaluation and consitfar eligibility
for special education services under the Indivisluaith Disabilities Education Improvement Act of (20 (IDEA
2004).

e PPS Team:
Sandwich Schools each have a Pupil Personnel 8efeiam. (PPS Team) These teams are made up Bathet(s),
Director of Student Services, the school psychaskghe school speech/language clinician (as ngedeel school
social worker, the classroom teacher, a speciatadu building principal, and the school nursehe PPS teams at
each school meet monthly to discuss children whee Hzeen identified by the Teacher Assistant TeaiT|Tas
having concerns that cannot be remediated usingthgrocess. Based on a recommendation from B team, and
written agreement from the parents to proceedsa study evaluation may be conducted. Not all REferrals will
end in a case study evaluation.

«  Eligibility:
After a full case study evaluation, an EligibiliReview will be conducted. At this meeting, the IE€am (the PPS
team members), will determine, based on the inftionagathered, if a child qualifies for special edtion services.
Qualification/eligibility for special education séces will depend on whether or not a specific ks is identified
and if that disability has an adverse impact ondhiéd’s ability to be successful within the reguiducation setting
without the provision of special education servicésthe child qualifies, an Individual Educatiéan (IEP) will be
developed. The IEP will outline the program thilt lest meet the academic and/or behavioral neédlise students.
If the child does not qualify for the special edima services, other interventions and strategiag be presented to
the parents and teacher. Parental consent mudithmed by the school (1) before Special Educagsting may take
place and (2) before a child receives any SpeaatBktion Service.

21.0 DIRECTORY INFORMATION - Press Releases

Information that will be designated, as directarformation will include:

. Identifying information, names, addresses, geratet,grade level

« Academic awards, degrees, honors, and pictures

. Information in relation to school-sponsored aciggt organizations, and athletics
«  Major field of study and period of attendance ia #ithool

Such information may be released to the generdiquinless a parent requests that any or all snfchmation not be
released on his/her child. Such a request shailahdde in writing to the high school administratidPlease refer to
sections 20.0 and 21.0 for further information.

All rights and privileges accorded to a parent urttes act shall become exclusively those of thelebt upon his/her
18th birthday, graduation from secondary schoolriage, or entry into military service, whichevercars first.

22.0 RELEASE AND ACCESS OF INFORMATION
Sandwich High School will grant access to informatcontained in school student records to persati®oezed or
required by state or federal law.

e Such person shall provide the school with appropridentification and a copy of the statute autting such
access.

e Sandwich High School will grant access to, or redeinformation from, school without parental corisen
notification:

o To an employee or official of School District #430,the State Board of Education who has a current
interest in the student and the records are iéugince of such interest.

o To any person for the purpose of research, stlsteporting, or planning provided that such perso
has the permission of the State Superintendendat#&tion and no student or parent can be identified
from the information released.

o Pursuant of a court order provided that the proesiwutlined in Ill. Rev. Stats. 1975, 105 ILCS
10/6(a) (5) is observed.

Any release of information other than specifiedaboeequires the prior specific, dated, written @mof the parent
designating the person, to whom such records maglbased, the reason for the release and thefispeciords to be
released.

Parents and students should be aware that wherh#veymade a request for records to be sent tbatidve the right
to inspect and copy such records, to challengeahéents of such records, and to limit any suctseanto designated
records or designated information within the resord



Upon graduation from Sandwich High School, all temapy student records will be destroyed after a-frear period.
Upon request of another school where a Sandwich Bighool student has enrolled or intends to enttwd! following
information will be sent: grades, test scores|thend attendance records, and basic identifyifigrmation. Parents
have a right in both of the above cases to copfgréelestruction or before being sent to the neost Student
records will be reviewed every four years or upatualent's change in attendance centers, whicloevees first.

23.0 STUDENT SCHOOL RECORDS

Sandwich Community Unit School District #430 keegsords of its students in two files, a permanenbrd file and a
temporary file. Records are kept in compliancénilite Family Educational Rights and Privacy Aci874 and the
lllinois School Student Records Act of 1975.

Definition of Student Records

A student records is any record that contains pedoidentifiable information or other informatichat would link
the document to an individual student if it is ntained by the district, except records kept: (1)ischool staff
member’s sole possession destroyed not later teasttident’s graduation or permanent withdrawal, reot accessible
or revealed to any other person except a tempauapgtitute teacher, or (2) by law enforcement @liicworking in
the school.

Maintenance of School Student Records
The district maintains two types of school recdmtseach student: a permanent and a temporarydecor

Student Permanent Record:

The student’s permanent record consists of:

¢ Basic identifying information

« Academic transcript, report cards, grade-level agment
« Attendance record

¢ Accident and health reports

e Scores received on the Prairie State Examination

« Information pertaining to release of this record

¢ Honors and awards received

* School-sponsored activities and athletics.

No other information shall be placed in the pernmimecord. The permanent record shall be maindaioeat least 60
years after the student graduated, transferreditbdrew.

Student Temporary Record:

The student’s temporary record consists of allrimfation not required to be in the permanent reemdi may include:

¢ Family background information

« Intelligence and aptitude

«  Psychological reports

« Achievement test scores, including scores on tmei$ Standards Achievement Test

« Participation in extracurricular activities

e Honors and awards

e Teacher anecdotal records

« Disciplinary information, specifically including farmation regarding an expulsion, suspension, loemot
punishment for misconduct involving drugs, weapamsodily harm to another

e Special education materials: current I.E.P. and K2.D

«  Verified reports or information from non-educatibparsons, agencies or organizations

« Verified information of clear relevance to the stntls education

« Information pertaining to release of this record

« Record of release of temporary record information.

Information in the temporary record will indicatethorship and date. The district will maintain gtedent’s
temporary record for at least five years afterdtuelent graduated, transferred, or withdrew.

Inspection of Student Records:

« Parents have the right to inspect, challenge apg tteeir child’s records until the student attal@syears of age

«  Students have the right to inspect, copy and reltesr permanent record

«  Students will not have access to their temporacgnds without parental permission until they attaghyears of
age

e Student records will be made available to parentsligible students within fifteen school days frahe time a



written request is received

«  When parents or students inspect the records, ldigdataff member will be present to interpreg tinformation
contained in these records

«  Copies of student records will be provided to éligiparents and students upon written requestsgheol will
charge a fee determined by the Board of Education

« Non-custodial parents have the same rights asdaiastwarents unless specifically denied by a cotater

« No person may condition the granting or withhold@igny right, privilege or benefits or make asadition of
employment, credit or insurance the securing bindividual of any information from the student’sitporary
record which such individual may obtain through éixercise of any right secured under the Schoatesiu
Records Act.

Right to Control Access of Student Records:
District #430 will release student records to dicia record custodian of another school in whikkk student has
enrolled or intends to enroll.

The official or student must make a written requestlease the records. Parents will receiver pvititen notice of
the nature and substance of the information todesferred. They may, upon written request, iosp®py and/or
challenge such information. If parents do not oaspwithin ten (10) days to the notice of theihtitp inspect, copy
or challenge information to be transferred to aaptithool, the records will be forwarded to theuesging school.

Access to Records Without Parent Consent:
District #430 staff members who have a currentlegdimate educational interest in the student saevill have
access to a student’s permanent and temporarydscor

«  School officials will release student records withparent permission pursuant to a valid court oadesubpoena
presented by local, state, or federal officials asltinotify parents in writing regarding the judtt order and the
information so provided.

e  Student records may be made available to researfdrestatistical purposes provided that a) perimishas been
received from the State Superintendent of Educabipno student or parent will be personally idedi from the
information released.

« Information may be released to appropriate perf@h information is necessary to protect thdthear safety
of the student or other person.

* Records of eighth grade students entering highadakitl be sent from the middle school to the higthool
attendance center. This transfer of records wiltbmpleted by July 1, following the completioreafhth grade.

e Under article 9528 of the ESEA (20 U.S.C. articd®8) directory information is available upon regues
military recruiters.

School “directory information” may be released bg tistrict’s discretion. Directory informationcindes:
« Name, address, gender, grade level, birth datiaptéice and parents’ names and addresses

e Academic awards, degrees or honors

¢  Period of attendance in the school

. Information in relation to school-sponsored acigt organization, and athletics.

If you do not want directory information releassgayu must tell the principal in writing what type$ directory
information you do not want released. That writberice to the principal must be received no létan September 15
of each year or within 30 days of receiving thiswal notice.

Challenge Procedures:

« Parents have the right to challenge the accuraggyance or propriety of any entry in their childecords,
exclusive of grades.

« Arequest to challenge the contents of a studeatsrd must be made in writing to the school’saidi records
custodian and must state in specific terms whatesnin the child’s record are being challenged.

e The records custodian will conduct an informal esefice with the parents within 15 school days efréteipt of
the written challenge.

« If the challenge is not resolved by the informahfesence, formal procedures may be initiated iroetance with
Rules and Regulations to Govern School Recordg;laitX, Section 9.03 and 0.04.

Annual Notice to Parents Concerning Student Records
State and federal law gives parents (and studeetsl® years of age) certain rights concerningsthdent’s school
records. These rights are listed below.



¢ You have the right to look at your school recordls. look at your records, you should give the gpata written
request listing the records that you want to SEee principal must allow you to see the recordfiwit5 days
from receiving your request.

* You have the right to request changes in your dafemords if you believe the records are inaccumatsleading
or that they violate your privacy rights. If yowamt to change your records, you should tell thegipal in
writing what you want changed and why you thin&ught to be changed. If the principal agrees with, your
records will be changed. If the principal disagredth you, you may request a hearing.

¢ You have the right to let other people see youpsttecords; however, the law allows some peopketyour
records without your consent. For example, a sitlistrict employee or adult volunteer may see yeaords if
they need information to do their job as an empgoyevolunteer.

¢ You have the right to file a complaint with the UlZepartment of Education if you believe the schas
violated any of your rights with respect to schaaords. If you have a complaint, send it in wgtio:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

Both parents have a right to see the school readrtteeir child unless there is a certified copyaafourt order on file
at the school that specifically denies the rightitoess to school records. Copies of school reaelavailable for a
minimal copying charge.

If you have any questions about these rights, pleastact your school office.

24.0 REGISTRATION INFORMATION
List the courses you plan to take next year (Chreokt page for requirements) and determine yout twéalit count.
Freshmen, sophomores, and juniors must carry amaimiload of 6 credits per year.

All seniors must enroll in a minimum of five classs plus P.E. per semester unless the student meetse t
requirements for P.E. exemption including Consumer Education. Students enrdhel/VC must take two classes
plus P.E. each semester.

Schedules vary for"5year senior and hardship cases and will be coresiden an individual basis and subject to
administrative approval by the principal after nexnendation by guidance.

Physical Education Exemptions

A student in grades 9-12, unless otherwise statexry, request the Building Principal to be excusexnfiphysical
education courses for the following reasons:

1. enrollment in either (a) a marching band program dieedit and are requesting the excuse due to
ongoing participation in such marching band program (b) a Reserve Officer's Training Corps
(ROTC) program sponsored by the District;

2. ongoing participation in an interscholastic atfi@tiogram (student must be in thé"xr 12" grade);

3. enrollment in academic classes which are requioedafimission to an institution of higher learning
provided that failure to take such classes wiluleis the pupil being denied admission (studenstine
in the 11" or 12" grade);

4. enrollment in academic classes which are requedrfaduation from high school, provided that feglu
to take such a class will result in the pupil beingable to graduate (student must be ! a1 12"
grade).

Students must submit such requests in writing agéttmuch specificity as possible.

SCHEDULE OF COURSE SELECTIONS BY GRADE LEVEL:

FRESHMEN SOPHOMORES

Science (2 sems.) 1 credit Drivers Ed. (1 sem.) 1/2 credit
Math (2 sems.) 1 credit Health (1 sem.) 16
English (2 sems.) 1 credit Soph. Eng. (2 sems.) credit
Electives (4 sems.) 2 credits Mathg@s.) 1 credit
Phys. Ed. (2 sems.) 1 credit Science (2 sems.) credit

Electives (5 sems.) 2 1/2



credits

Speech 1/2 credit

6 credits minimum 6 credits
minimum
JUNIORS SENIORS
Am. Hist. (2 sems.) 1 credit Consumer Ed. 1&itr
Jr. Eng. (2 sems.) 1 credit Electives (9 sems.) 4 credits
Electives (6 sems.) 3 credits Phys.(Edems.) 1 credit
Math (2 sems.) 1 credit Govt. % credit
Phys. Ed. (2 sems.) 1 credit

6 credits minimum 6 credits
minimum

GRADUATION REQUIREMENTS

2012 graduates from Sandwich High School will hatteined a minimum of 23 credits upon completiothefr
course work. All students must carry a minimundl@f 6 credits per year. Credits are earned bgipgsemester
classes with a grade of A, B, C, or D. The follogvitems must be incorporated into the credit nexménts for
graduation.

«  Six semesters of English (4 credits) including ¥ddrof speech
«  Four semesters of Science (2 credits)
¢ Six semesters of Math (3 credits)
«  Four semesters of Social Studies (2 1/2 credits)
*  Six semesters of Physical Education (3 credits)
¢ One semester of Health Education (1/2 credit)
¢ One semester of Consumer Education (1/2 credit)
«  One semester of Drivers Education (1/2 credit)
¢ Two semesters chosen from:
a. Music
b. Art
c. Foreign Language or Vocational Education

All graduates are required to pass 3 years of matlesmane of which must be Algebra and one with getoyn
content. In addition, all graduates must passu2sas which are writing intensive. 2015 graduatesrequired to pass
a Government or AP Government course.

To successfully complete your high school progrédma,following items must be accomplished:
1. English - Students must complete a total of six semesteEnglish to meet graduation requirements. They
must enroll in English 1 or Advanced Englsih (1ditetheir freshmen year. They must enroll in
English 2 or Advanced English 2 (1 credit) theiplsomore year. Junior students are required to
enroll in English 3 or Advanced English 3 (1 cridit

2. Science- Students must be enrolled in a life scienceschsd a physical science class during their freshma
and sophomore years. Freshmen can choose to ithke ©&eneral Biology, or Biology | to satisfy thdife
science requirement or Physical Science to sdtigfyphysical science requirement. If the studakeg a life
science class during their freshmen year, they takst a physical science class during their sophemear.

If they take a physical science class during tireshman year, they must take a life science dasisg their



sophomore year. Students who have taken Physioah& during their freshman year generally takee®sd
Biology during their sophomore year. Students whwe taken General Biology as freshmen generaly ta
Physical Science during their sophomore year. &ttedwho have taken Biology | as freshmen genetakg
Chemistry | as sophomores.
3. Mathematics - All students must enroll in a course in mathéosatluring their freshman, sophomore, and
junior years. All graduates are required to pass 3 years of mathematics, éméhich must be
Algebra and one with geometry content.

4. American History - Students must enroll in American History or Adead American History during their
junior year. A second Social Studies credit messelected from the remaining Social Studies elesti The
U.S. and lllinois Constitution tests are given e tAmerican History classes and must be passed &igible
for graduation.

5. Physical Education- Students must successfully complete 3 creditphykical education during their four
years in high school.

(A) Students are required to complete a year of phlysidacation during their 9, 11 and 12th years of
enrollment at Sandwich High School, unless the esttidneets the requirements of P.E. exemption
during their 11th and/or 12th grade year.

(B) A "medical" from physical education will verify tha student was medically unable to fulfill the
physical requirement. Students who are not phygiale to complete a year of physical education
(affidavit from a certified medical doctor) mustrelh in another course to attain the required deedi
necessary for graduation.

(C) Students failing a semester of physical educatitirbe required to retake that semester.

6. Consumer Education- Students must enroll in a semester course iswner education their senior year.

7. Driver Education - Students must enroll in a semester course wededucation. Eligibility is granted to
students who have at least a sophomore standindhavel received a passing grade in at least eightses
during the previous two semesters.

8. Health - Students must enroll for a semester in healtitatibn during their sophomore year.

9. In determining the awarding of credits, allidems are based upon the successful completi@nseinester of
course work.

10. Sandwich High School will allow 6 creditsapply towards graduation from correspondencedsh summer
school, community college, and NOVEL courses. 8iisl may take one outside course freshman year, one
sophomore year, two junior year, and two seniorr.ye&xceptions can be made based on administrative
approval. The guidance office must approve alrsest

11. Junior - Senior students may consider Waukeo@enmunity College on a shared time basis witlr thigh
school program (Dual Credit). Studemtgy not enroll in classes that are available through Sandwicth Hig
School. They must petition to take part in thisgyam.

12. The programs at the Indian Valley Vocation&nter are available for juniors and seniors. IVé@urse
descriptions are listed within the registration kiet

13. Early Completion - Early completion will be considered after conatibn between the student, his/her parents,

and

school officials. In every instanceaduation requirements must be met. It is theaesibility of the student
to secure

an application for Early Completion rforthe Guidance Department and to then arrange Her initial
conference with

school authorities. The application Early Completion must be submitted by Octoberf their senior year.
Students

electing the Early Completion optionshagree to accept the following conditions:

a. To qualify for the Early Completion program Zdndwich High School, a student must have a
minimum of seven semesters of high school attereland must have fulfilled all graduation requiretsen
at the conclusion of the school term, and the Early

Completion student may take part in the graduatEremony with classmates.

b. Students electing the Early Completion optidgh have their G.P.A. ranked with the class with
which they entered high school.
C. The usual senior rights, privileges, and rasjalities will be expected from these students.

14. Early Graduation - Early graduation will require a formal petititny the student and his/her parents, careful
review of the student's education and career fdigrnthe high school staff, and approval of the pmtiby the
Board of Education. The petition must be submitiedSandwich High School prior to the beginningaof
student's fifth semester of schooling. Studentfilliug all of these requirements and the requiredits
necessary for graduation will be graduated, aniglama awarded, at the time of the next schedutadgation
exercise. Students electing the Early Graduatiion must agree to accept the following conditions
a. To qualify for Early Graduation program at Sainth High School, a student must have a minimursiof



semesters of high school attendance.
b. Students electing the Early Graduation optidhhave their grade average and scholastic rargetavith
their graduating classmates.
c. The usual senior (i.e. fourth year) privilegeghts, and opportunities will be forfeited duethe student's
Early Graduation. i.e. valedictorian or salutaarhonors.
15. Dropping and adding courses Students will not be permitted to drop or add dasafter the first full week of
each semester. If a student has seven classsbeheill be permitted to drop one course for astuall up to
the fifth week of each semester. Adding of classéls only be permitted in class sections that a
overloaded.
16. While students are entitled to an earnptbrdia, they do not possess a property interestightof
entitlement to
participation in graduation ceremoroeserve in any particular role at graduatidnademic misconduct shall cause a student to
be ineligible for all awards and deckes related to valedictorian and salutatoriatuding, but not limited to, graduation
speeches,
press releases, and program annoumtgme

25.0 GRADING POLICY

The following grading policy has been adopted: 190% = A,

80-89% = B, 70-79% = C, 60-69% = D, 0-59% = F. Nuical basis for GPA A =4.00, B = 3.00, C = 2.D0s 1.00,
F=0.

Final grades will be computed using a straight @etage formula. Quarter grades will count for 2f3he semester
grade and the exam will count for 1/5 of the sesregtade.

Beginning with the graduating class of 2013, all akses that are one semester or more in length whle used to
calculate each student’s grade point average (GPA).

Pass/Fail

According to Board Policy 6:280, students may cledmstake a one year course or two semester cofases
credit on a pass/fail basis per school year. Alattican only take eight semesters using this optibhe
option may not be carried into another year if megd. Prerequisites must be completed beforettiderst’s
schedule may include a course with the pass/feahgement. No more than one year course of eadraen
subject area may be taken using the option. ThieliBg Principal shall administer the pass/failiopt

A class taken pass/fail will not affect a stude@BA. Students that desire to take a class pdgssliat

submit a written request to the building principéthin the first five (5) days of the semester.

26.0 ATHLETIC/ EXTRA-CURRICULAR ELIGIBILITY

Per IHSA policy, to be eligible for interscholastismpetition, a student must achieve passing grat@les student
must be enrolled in and passing at least four efasxcluding physical education, drivers educatiesource, and
fithess and conditioning.

27.0 COLLEGE INFORMATION
Generally accepted guidelines for admission purgose
1. You must be a graduate of an accredited (apprdvigti)school. Sandwich High School is accreditedhesy
North Central Accrediting Association.
2. General Requirements
A). State of lllinois colleges and universities:
i. English (oral and written communication and litara) 4 credits
ii. Social Studies (History and Government) 3 credits
iii. Math (Algebra I, Geometry, Algebra 1) 3 credits.
iv. Laboratory Science (Biology, Chemistry, Physics,véaced Chemistry, Advanced
Biology) 3 credits
v. Humanities (Art, Foreign Language, Music) 2 credits

B). Junior College
i. Completion of college admission test in English Muth.
ii. Specific subject requirements are generally npiutated by a two-year junior college,
but will be necessary if a student plans to trartsf@ four-year college.
3. A combination of class rank, college entrancgm@nations and high school subject requiremerdgsuaed to
determine admission for senior level colleges. l&@s may vary in their entrance requirementsthmiibove
academic credits will admit students to the mayasitfour-year colleges. If a student has seletisdtollege,



he/she must study the school's special requirenagtplan his/her high school program accordingly.

4. It is important that students realize that thajority of people applying to colleges do so dgrihe fall
semester of their senior year. Because of thér thass rank for the initial application is basedy on their
freshman, sophomore, and junior grades. Each $gfe@w is important - don't expect that good grades
received only during your junior and senior yeai automatically allow you to be admitted to thehsol of
your choice.

5. Students will be allowed to visit college carsgsi during their junior and senior years. Arrangeis for
college visits must be made in the Guidance Offiteleast 48 hours in advance and are subject to
administrative approval. Students are discourdg®n taking college visits on days immediately efor
after school vacations. All college visits mustdoenpleted prior to May 1 each year.

28.0 VOCATIONAL EDUCATION AND SCHOOL (Trade, Business, and Vocational Schools)
Selecting a Vocational School - Keep the followingnind as you choose:
1) The school and its agents must be approved by ffiee@f the Superintendent of Public Instructionheck
with your guidance counselor.
2) The school must have the proper accrediting créalent
3) Study the school catalog for information relatiogtirriculum and course study.
4) Visit the school to see for yourself the buildifegilities, and activities.
5) Employers within our community can make suggestanms recommendations.
6) If you are considering more than one school, compangrams and cost.
7) When enrolling or signing a contract, be sure yondasstand the terms of the agreement contract.

29.0 IDENTIFICATION CARDS

Students will receive an identification card shosfter the beginning of the school year. It nieynecessary to
present the I.D. card for identification at most@al functions (both home and away). Students rpresent the I.D.
card upon request of any school employee. Faitar@resent an I.D. upon request may result in pliscry
consequences. Students may purchase a new | dDfore$5.00.

30.0 LOCKERS

Lockers are made available through the schoolidigbor use by individual students. Students aguired to use the
lockers to which they are assigned at the beginointhe school year. Students must be aware ofatiethat the
lockers are the property of the Sandwich Schoatridts

The administration may consider an inspection ¢rag sniffing dogs) necessary to maintain thegritg of the school
environment and to protect other students. Anygkan locker assignment must be approved by therastration.

31.0 SEARCH & SEIZURE

School lockers are property of the school distaotl students are allowed to use the same as amauation.
Students should therefore not have any expectatibpsvacy in matters placed in school lockers fiaintain order
and security in the schools, school authorities mapect and search places and areas such asdpdksks, parking
lots, and other school property and equipment ovarezbntrolled by the school, as well as persoffates, including
vehicles, left in those places and areas by stgdeithout notice to or consent of the student, aittiout a search
warrant.

In specific incidents, school authorities may skareas (including but not limited to school prapewhen there is
reasonable suspicion that the search will produaeace that the student has violated either thedathe District's
rules.

32.0 SEIZURE OF PROPERTY

If a search conducted in accordance with this pglioduces evidence that the student has violdtedrehe law or
the District's rules, such evidence may be seiretlimpounded by school authorities, and disciplirection may be
taken. Such evidence may be transferred to laareafent authorities.

33.0 PHYSICAL EXAMS

Physical examinations as prescribed by the Depattrof Public Health are required of every enterfrgshman
student prior to the first day of school. Studemis having their completed exams on file in thieost office will not
be permitted to attend classes until such examerafite.

In addition to the physical examination, every fr@&n must be immunized in accordance with the raled
regulations adopted by the Department of PublidtHgaior to entering school.



Examinations must be made by licensed physiciaAslditional health examinations for Sandwich Highh&8al
students may be required when deemed necessahng Isgtiool authorities.

Parents who cannot fulfill this obligation becawdefinancial, religious, or constitutional reasomay discuss this
requirement with the high school administration.

34.0 INSURANCE

Student insurance is available at a cost and ismmgdt When a student insured under this planjiséd, he/she will be
given a claim form from the front office. This formust be completed by his/her parents and preténtine doctor
or hospital. It is then the student's responsihithe school merely acts as a medium in supplyfrginsurance and
assumes no liability, either for the injury or theébsequent negotiations with the company.

35.0 PROGRESS REPORTS
Progress reports will be mailed home to parenty dlfte first five weeks of each quarter. Edlinalso available to
review grades at any time.

36.0 REPORT CARDS
Report cards will be mailed home quarterly. A$eand library fines must be paid before the regend is issued.

37.0 INCOMPLETE GRADES
If a student is issued an incomplete, it must beored within two weeks after the end of the ninekvgrading
period. Incomplete grades that are not removekinvthe two-week period will be adjusted to a fagligrade.

38.0 Online Grades
Students and parents may check grades througheEaligilable througlvww.sandwich430.org Students and parents
are encouraged to check on the student’s progegssarly.

39.0 MEDIA CENTER REGULATIONS
Students are encouraged to use the media centeefmence work. There are special rules for ezfee books,
magazines, and reserved books. Learning the usieeahedia center and observing its rules helpeteelbp good
citizenship. Computers, enhanced technology feearch, and many other media items are availablgddent use.
The following policies are to be followed in the dige center to service our student body:

1) Students with overdue books and/or fines may bédeamedia center privileges.

2)All library materials must be checked out of thedimecenter. Students in possession of media raitdhiat

have not been checked out may be considered asgegsion of stolen materials.

40.0 SELECTION OF SCHOOL MEDIA

In the event that a complaint is received concerrire use of school materials, the complainanbiilé his/her
objection in writing with the high school officeA form is available from the media specialist amadrecomplaint will
be processed after completion of the request form.

41.0 AUTO REGISTRATION AND OPERATION

REGISTRATION

Only juniors and seniors attending Sandwich Highd®t who drive a vehicle (car, truck, or motorcydle school will
be allowed to register their vehicles and purclzasgehicle tag.

A numbered parking tag will be granted to a licehdgver upon full completion (make, model, platenber, a copy
of the proof of insurance, a copy of the vehiclgisgation, and a copy of the student’s driversrige) of the required
parking and driving permit form. Please submis tloirm to the front office with a parent/guardiggnsiture. The fee
will be determined annually by the Board of Edumati

The parking tag is to hglaced in the front window of the car on the rear \ew mirror facing forward with the
registration/tag number visible to the outside viewer.

PARKING REGULATIONS

Reserved parking for the faculty will be in the ind on the north side of the existing building aralong the tennis
courts as indicated by the red linesStudents are not to park in the teachers’ pargiarea. Students may park in




the student parking lot and on the one-way Terry&it. Students who park in the teachers’ lot Wik given
consequences.* Parking along the sides of the pagkiot/driveway (ie: along landscaping) is not peitted.

DRIVING REGULATIONS

e The Sandwich Police Department has jurisdictionpolice the parking areas of the Sandwich School @it
#430. “Parking areas” include parking lots, fireanes, safety lanes and access and exit roads tetheol.

e There will be_nodriving or riding between buildings during the solol day. Students who transport other
students during the school day may lose their gege of driving to school and parking on school frerty.

¢ IVVC students: No student will be allowed to pahmis/her auto at IVVC without the signed consent thie
parent/guardian, IVVC instructor, director of IVVGnd the high school administration.

*  After parking, students are to exit their cars imiiately and enter the school building. Before aaéter
school, students are not to be driving through aabund the high school parking lot. No loiteringiallowed
in parking areas, and students are not allowed tbis cars while parked.

e Students are required to leave their autos in thedent parking areas until the completion of theéntire day.
IVVC is considered as part of the school day. Umlaorized vehicles (cars without stickers or student
prohibited on school property) will be ticketed atmlved at owner’s expense.

¢ The school does not assume the liability of thedstnt’s driving.

« School buses have the right of way at all timessmiool property.

« The speed limitn the parking areas as well as the entrance andtexs_ 15 miles per hourFor safety of
persons and vehicles, excessive speed, recklegmdrisquealing and spinning of tires may result in
disciplinary action with the school and/or a comjitet filed with the police.

«  Sophomore driving privileges will be determinedaatater date. Note: Should sophomores be permittedrive,
parking is only permitted on the one way/Terry 8uring school hours.

*Provisions for enforcement of parking and drivingegulations.

Violators of the student driving regulations may lieketed by police and/or receive consequencegheir driving
privilege on school district property may be revdkat the discretion of the administration.

The use of a motor vehicle at SHS is a privileget & right, and will be suspended or revoked in #nent that the
student exhibits unacceptable behavior in his/helationships with other students, members of thébfici or
faculty/staff at Sandwich High School.

I/we do further give my/our permission to school dfcials to conduct a search of the
interior, including the trunk, of the below described vehicle parked on school
grounds (or any other vehicle parked by said studeron school grounds) in the

event school officials have a reasonable suspicititat there has been a violation of
school rules and regulations and that a search ofi¢ vehicle may disclose evidence of
such violation.

ALL ACCIDENTS ON SCHOOL PROPERTY SHOULD BE REPORTEDO THE FRONT OFFICE

All drivers are reminded that it is against the lawto use any form of electronic communication whil@riving in a
school zone.

42.0 FREE AND REDUCED LUNCH POLICY
Families whose gross income is at or below a aeftaiel may make applications for free and reddoadhes. Apply
to the school your child is attending. One forni wieet the requirement for your entire family.

Free and reduced lunch applications will be avéglath registration or the school office. Complatel return to the
school. The office will notify you of your eligility.

43.0 WAIVER OF SCHOOL FEES

The law states the fees should be waived to aflestts “whose parents are unable to afford thenhudimg but not
limited to children eligible for free lunches orebkfast, textbook fees, extra-curricular/partidimatfees...etc”. 105
ILCS 5/10-20.13.

44.0 CAFETERIA REGULATIONS
The following suggestions, policies, and reguladi@ne necessary in order to accommodate the stbdegtwithout
delays and inconveniences:



« All eating shall be confined to the cafeteria. &amnd drinks are not to be taken out of the cateteGlass
containers are not allowed. Plastic containersiginoto school must be sealed until used at lunch.

e Students are to return trays, dishes, utensilgjanahge to the appropriate disposal containers.

e Any accidents are to be reported to the cafeteglpans. Students are expected to help clean upkeeg the
eating area presentable.

*  Students are not allowed in any other location pitiee cafeteria during their lunch period. Studere to use
the west restrooms during their lunch period.

. Students must keep their hands, feet, and objettemselves at all times.

e  Students are expected to sit at the cafeteriagatith no more than ten students at one tablede®ts must keep
noise level down, and when leaving, push chair in.

* Vending machines are for students use before & afteool only.

«  Students are not allowed to order food for deliés. Pizza Hut, Sub Way, etc).

Failure to follow cafeteria regulations may resalstudent(s) being isolated during lunch period.
Students must be through the west double doors wieebell rings to signal the beginning of theindh period.

45.0 STUDY HALL REGULATIONS

Personal conduct in the study halls should be gmdrby the simple rules of courtesy, common sensé€,

consideration for other people. The following sneill be enforced during study hall periods:

«  Every student should be in his/her seat and tal&hmuld end when the bell rings.

e Students who remain in the study hall must haviablé study materials to occupy the entire period.

*  The study halls are for quiet individual study.alétudent wishes to consult another student regasthoolwork,
he/she may do so after receiving permission froerstady hall teacher.

46.0 CHEATING

Cheating on tests, plagiarism, or any other typgegieption to get credit without effort will not bierated. This type
of violation will be dealt with by the classroonmather. Students who engage in cheating or othwsitfld activities
will receive a 0 (zero) for that assignment.

47.0 COMPUTER USE

The use of the computer labs, software, and reigeets is a privilege and not a right. It is thedent's responsibility
to treat the equipment with care and to reporiamsts of abuse or misuse as soon as he/she beaomesof them.
Each student is expected to report any malfunctioproblem immediately upon discovery, to the temchr lab
supervisor. If a student vandalizes or otherwiskbdrately damages any of the hardware or softivatbe lab, the
student and/or parent is responsible to pay forgpeair or replacement of the damaged items andbeaguspended.
If a student damages, destroys, copies, tampefs avittries to gain access to student, teacher,agail or other
confidential files and/or information, he/she may $uspended or eligible for expulsion. The loaddfigpersonal
software to the system is prohibited. The stu@et/or parent will be responsible for any damabas daccur because
of such software loading. The student may be mesipte for prosecution under copyright laws.

47.1 Computer Lab Guidelines

Students are not permitted to: (1) Enter the cderdab without a teacher/staff member presentC{Zange any of the
current Window operating system settings on thepmdsr; (3) Access or use programs without the eonsf the

teacher/staff member; (4) Use floppy diskettes bizave not been scanned for viruses by a staff reem{b) Leave

their assigned workstation; (6) Print to the cgbointer; (7) Play games; (8) Send, receive, arckhe-mail; (9)

Download or install software or data files.

47.2 Authorization For Internet Access
All use of the Internet shall be consistent witk District's goal of promoting educational excetierby facilitating
resource sharing, innovation, and communicationhis Tauthorization does not attempt to state alluiregl or
proscribed behavior by users. However, some spexbmples are provided. The failure of any usefollow the
terms of the authorization for Internet Access walult in the loss of privileges, disciplinaryiaat and/or appropriate
legal action. The student’s signature on the aonaed waiver forms legally binding and indicates the student who
signed has read the terms and conditions caredaliyunderstands their significance.
Terms and Conditions
1. Acceptable Use - Access to the District's Inegrmust be for the purpose of education or rekeantl be
consistent with the educational objectives of tistridt.
2. Privileges - The use of the District's Interieta privilege, not a right, and inappropriate usk result in a
cancellation of those privileges. The system adstiaior will make all decisions regarding whethemot a
user has violated this authorization and may deswoke, or suspend access at any time; his or dwgsidn is



final.

3. Network Etiquette - Students are expeateabide by the generally accepted rules of netwtiduette. These

include, but are not limited to the following:

a. Be polite. Do not become abusive in your mgsgo others.

b. Use appropriate language. Do not swear oxulggrities or any other inappropriate language.

c. Be safe. Do not reveal the personal addressesmbers of students or staff.

d. Recognize that electronic mail (E-masg)not private. People who operate the system laagess to all
mail. Messages relating to or support of illegzivdties may be reported to the authorities.

e. Be considerate. Do not use the network inveeny that would disrupt its use by other users.

f. Consider all communications and informationessible via the network to be private property.

4. Unacceptable Use - You are responsible for yatipns and activities involving the network. Soexamples
of unacceptable uses are:

Using the network for any illegal downloadio software, regardless of whether it is copyrighta

devirused

Downloading copyrighted material for otherrthpersonal use

Using the network for private financial or coercial gain

Gaining unauthorized access to resourcestitiesn

Invading the privacy of individuals

Using another user’s account or password witheritten permission

Posting material authored or created by amatftout his/her consent

Posting anonymous message

Accessing, submitting, posting, publishing, displaying any defamatory, inaccurate, abusivescebe,

profane, sexually oriented, threatening, raciaffgrsive, harassing, or illegal material
j- Using the network while access privileges suspended/revoked

5. No Warranties - The District makes no warrantiéany kind, whether expressed or implied, fer glrvice it
is providing. The district will not be responsilfier any damages you suffer. This includes losslath
resulting from delays, non-deliveries, missed-aei®s, or services interruptions caused by itsigegte or
your errors or omissions. Use of any informatitamed via the Internet and information obtainewagh its
services is at your own risk.

6. Indemnification - The user agrees to indemttify school district for any losses, costs, or dasagmcluding
reasonable attorney fees, incurred by the digtleting to arising out of any breach of this auithation.

7. Security - Network security is a high priorit}f. you can identify a security problem on theeimtet, you must
notify the system administrator or building pringip Do not demonstrate the problem to other usétsep
your account and password confidential. Do notarsgther individual’'s account without written pession
from that individual. Attempts to login to the émhet as a system administrator will result in eflation of
user privileges. Any user identified as a secuitg may be denied access to the network.

8. Vandalism - Vandalism will result in canceltati of privileges and other disciplinary action. ndalism is
defined as any malicious attempt to harm or destiap of another user, the Internet, or any otle¢waork.
This includes, but is not limited to, the uploadorgereation of computer viruses.

9. Telephone Charges - The District assumes rmonssbility for any unauthorized charges or fees)uding
telephone charges, long distance charges, perutenfurcharges, and/or equipment or line costs.
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48.0 EMERGENCIES

If a cause for closing occurs before the openingcbbol in the morning, parents and teachers wilinformed about
the closing between 6:00 a.m. and 8:30 a.m. throligliollowing stations:

WSPY-FM-107 WGN-TV Channel 9

On inclement weather days, the school district encges parents to check for up-to-date information school
closings by listening to the radio or watching teision for closing information. Sandwich CUSD #43flosing
information can be heard on WSPY-FM 107.1 and/or §4GN-9 television station. Parents may also go to
www.emergencyclosings.cofar school closing information and can sign up fa-mail of notification of school
closing through this site.

48.1 Automated Communication System

Through an automated notification & communicatigatem, parents will be able to be contacted vigptebne
numbers and e-mail addresses that have been pdaidee school in an attempt to inform parentsabiool closings
and other school information. Should your phonmipers and/or email addresses change any time gpteasact
your students school.

49.0 TELEPHONE



In case of an EXTREME emergency the student mayng#fice phone with the permission of an admiatstr.
TELEPHONES MESSAGES - Students will be called @ dlfffice between classes to receive telephone messa

50.0 VISITORS
Due to the fact that SHS is a closed campus, d@yparents/guardians of SHS students are alloweitaduring the
school day and are required to sign-in at the rofice.

All visitors, including parents and siblings, aeguired to enter through the front door of thedindy and proceed
immediately to the main office. Visitors should digy themselves and inform office personnel ofitmeason for
being at school.

Visitors must sign in, identifying their name, tthete and time of arrival, and the classroom ortlonahey are
visiting. Visitors are required to proceed immeeiato their location in a quiet manner. All vigisanust return to the
main office and sign out before leaving the school.

Visitors are expected to abide by all school rulegng their time on school property. A visitor wkails to conduct
himself or herself in a manner that is approprisile be asked to leave and may be subject to canpenalties for
trespass and/or disruptive behavior.

51.0 CHAPERONES/VOLUNTEERS

In an effort to continue to maintain a safe envinent, Sandwich CUSD #430 may request that a chapeand/or
volunteer agree to a criminal background checkouhyou have questions regarding this proceduegse contact
your building principal.

All chaperoned field trips require supervision lyefthe field trip (as students are assembling)indgutravel time and
during the actual visit to the location. Therefoderring Sandwich School District field trips, alhaperones are
required to participate in supervision during baogsi Parents may drive separately, but they witlhwallowed to act
as chaperones, unless administrator(s) grant agpfor extenuating circumstances. Parents drigeparately may
transport their own child(ren), but they will nag hllowed to transport other students. In additibfees are waived
for chaperones, they will not be waived for paralrging separately not acting as chaperones.

52.0 GUESTS
Students are responsible for guests at dancesplsetents, etc. Action will be taken against theSS¢fudent should
the guest of the SHS student choose not to abigeloyol rules or guidelines.

All Sandwich High School students must registeirthen-SHS guest prior to all dances, and guestst tme: approved
by the administration. SHS students may also geired to complete a “Guest Pass Request” Formsthaent in the
eighth (8th) grade or below will be permitted thigh school dance as a participant.

53.0 LOST AND FOUND
Students who find lost articles are asked to thkentto the office where the owner can claim th&unch items stored
"temporarily” in pockets, purses, lockers, etcl| ¢ considered stolen property.

54.0 WORK PERMITS

The high school provides a service to the studeargecuring a work permit. This accommodatioruisished in order
to satisfy the state law and the respective empsoyed student desiring a work permit will needltong a birth

certificate or some proof of his/her birth alongttwa statement from his employer indicating theureatof the

occupation. Students may work 3 hours on a soffaypl They may not work in any job where open abtdh served.
Application for work permits for students 14 & 18ays old will be handled by the secretary in toatfioffice.

55.0 STUDENT PUBLICATIONS AND POSTERS

Publications - posters are under the auspices stlident's advisor and/or administration. Studemésexpected to
follow acceptable guidelines that do not infringen an individual's basic rights and integrity. eThcation of posters
and disbursements of publications are subjectd@piproval of the administration.

56.0 SKATEBOARDS/ROLLERBLADES/SKATES
Skateboards, roller-blades, and skates are preHibih school grounds unless it pertains to a sdhesbn.

57.0 FIGHTING
Fighting is not allowed on school property, dursapool events (both home and away), and duringadedpmnsored
trips. Students who engage in fighting, intimidgtior threatening other students will be discigdin



58.0 OBSCENITY

Obscene, profane, or vulgar language either writterbal or expressed by symbols will not be tdtmtaon the school
premises. Students using obscenity/profanity beélldisciplined. Profanity directed towards schmeisonnel will not
be tolerated.

59.0 CIVILITY

Any action, which mocks, humiliates, ridicules dfeads another student or staff on the basis of (ot limited to)
cultural, racial, religious and/or physical conalitj will not be tolerated. This includes (but & fimited to) symbols,
insignias, mottos, etc., denoting such things agempower, KKK, Nazis, anarchy, Satanism and anyeotsuch
expressions as may be determined by the admindstriat apply.

60.0 HAZING

Soliciting, encouraging, aiding, or engaging inihgzis prohibited. “Hazing” means any intentionlhowing, or
reckless act directed against a student for thpgsar of being initiated into, affiliating with, hbhg office in, or
maintaining membership in any organization, clubathletic team whose members are or include athetents. A
student engaging in hazing that endangers anotoderst’'s mental or physical safety will not be tated, and
consequences will be administered.

61.0 SEXUAL HARASSMENT
Sexual harassment of students is prohibited. $évarassment is defined as follows:
An employee's or District agent's unwelcome seadatances, requests for sexual favors, and othealver
physical conduct of a sexual or sex-based natngos$ed on the basis of sex, that denies or limégptovision
of educational aid, benefits, services, or treatmen that makes such conduct a condition of a esttld
academic status.
Unwelcome sexual advances, requests for sexualdaand other verbal or physical conduct of a sexatre by
anyone, including students, imposed on the basiexifthat has the purpose or effect of:
1. substantially interfering with a student'sieational environment;
2. creating an intimidating, hostile, or offeresieducational environment;
3. depriving a student of educational aid, bigsnefervices, or treatment;
4. making submission to or rejection of such eleeme conduct the basis for academic decisiorstaify a
student.

Students who believe they are victims of sexuala$ement are encouraged to discuss the matter Wwih t
administration. An allegation that one student wagually harassed by another student shall bereefdo the
administration for disciplinary action.

SEXUAL HARASSMENT PROCEDURES

Sexual harassment will be considered a Level IVdidilisconduct in the Behavioral Management Plan.

e Suspected acts of sexual harassment are to beedpomediately to the appropriate administratorstnydents,
faculty, or staff.

«  Both students are to be immediately removed froenctassroom environment. Parents of both the edlegctim
and alleged harasser will be notified.

e The administrator will verify the offense, confeitlwstaff member(s) involved and inform the schoolinselor
within 24 hours of the alleged incident.

«  Both students will confer with the counselor. Toeinselor will forward written report to the adnsimator within
24 hours of the conferences.

¢ Victim and their parent(s) will be informed of theights to follow informal or formal proceduresiiesolving the
matter by the school administrator within 72 hoofrthe alleged incident.

e The alleged harasser and their parent(s) will &dlage a conference with the school administratortiuen
administrative action to be taken.

« School officials contact law enforcement officiafsand when necessary.

« A complete and accurate report is submitted tostiygerintendent. The superintendent is requirddrioard a
copy of that report to the school board.

Disciplinary options may include but not limited o no specific order)
¢  Conference with parents
e Conference with counselors
¢ (Possible recommendation of sensitivity training)
*« Removal from interscholastic activities
¢ 3-hour detention
e  Saturday detention




¢ In-School Study Room

« Alternative programs such as program for disrupgimeth, homebound instruction, etc.
e Suspension

«  Expulsion

62.0 EQUAL OPPORTUNITY AND SEX EQUITY

Equal educational and extracurricular opportuniiesavailable to all students without regard tera&olor,
nationality, sex, sexual orientation, gender idgntincestry, age, religious beliefs, physical ental disability, status
as homeless, or actual or potential marital orqatestatus, including pregnancy.

No student shall, based on sex or sexual oriemtgtie denied equal access to programs, activii@sices, or benefits
or be limited in the exercise of any right, prigée advantage, or denied equal access to edudadinth@xtracurricular
programs and activities.

Any student or parent/guardian with a sex equitgaual opportunity concern should contact the lngd
administrator.

63.0 BULLYING

Bullying, intimidation, and (sexual) harassment aoé acceptable in any form and will not be toledaait school or
any school-related activity, on school propertysohool buses and transportation vehicles or thir@ugschool
computer, network or other school electronic eq@ptThe school will protect students against isgiah for
reporting incidents of bullying, intimidation, asgxual) harassment, and will take disciplinaryactagainst any
student who participates in such conduct.

No person shall harass, intimidate or bully anoteered upon perceived race, color, nationality, sexual
orientation, gender-related identity or expressantcestry, age, religion, creed, physical or metitability, gender
identity, order of protection status, status aséless, or actual or potential marital or parertets, including
pregnancy, unfavorable discharge from military seryassociation with a person or group with onmore of the
aforementioned actual or perceived characteristang other distinguished characteristic. The sthad district will
not tolerate harassing, intimidating conduct, dhfing whether verbal, physical, or visual, thafieats the tangible
benefits of education, that unreasonably interfaidls a student’s educational performance, or theates an
intimidating, hostile, or offensive educational @omment.

Bullying means any severe or pervasive physic&eobal act or conduct, including communications enedwriting
or electronically, directed toward a student thest br can be reasonably predicted to have theteffe(l) placing the
student in reasonable fear of harm to the studpetson or property; (2) causing a substantialtyiental effect on
the student's physical or mental health; (3) sultistidy interferes with the student's academic geniance; or (4)
substantially interferes with the student's abiiityparticipate in or benefit from the servicegj\diies, or privileges
provided by the school.

Examples of prohibited conduct include, withoutitation, any use of violence, intimidation, forcmise, coercion,
threats, stalking, harassment, sexual harassmaltc fhumiliation, theft or destruction of propertetaliation, hazing,
bullying, bullying through the transmission of infieation from a school computer, a school compuggwark, or
other similar electronic school equipment, or ott@mnparable conduct.

Students who believe they are victims of bullyimgimidation or harassment or have witnessed sutlitees are
encouraged to discuss the matter with a buildingiaidtrator or counselor. Students may chooseortg¢o a person
of the student’s same sex. Complaints will be kpifidential to the extent possible given the nieeidvestigate.
Students who make good faith complaints will notlisiplined.

Any student who is determined, after an investayatio have engaged in bullying, intimidation ordssment will be
subject to disciplinary consequences as providedisnhandbook, including but not limited to, susgien and
expulsion consistent with the school and distridt&ipline policy. Parents of students who havgagied in the above
behavior will be notified. Any student making a kvingly false accusation regarding harassment mey laé¢ subject
to disciplinary consequences.

Schools shall implement steps for early intervemtjancluding staff responses and identifying factoto combat
aggressive behavior or bullying.



64.0 NON-TEACHING PERSONNEL

The office secretaries, library clerk, custodiapgs drivers, aides, and cafeteria workers are Higethe Board of
Education and have been vested with the authasityngensurate with their responsibilities. Whiledcurty, they are to
be considered a part of the faculty and shall beoraied the respect and obedience shown all facudynbers.
Profanity directed towards non-teaching personriikhat be tolerated.

65.0 SUBSTITUTE TEACHERS

Substitute teaching is a difficult job. Teachinancbe accomplished and progress made only if tlestudent
cooperation. Students are to show the proper cedpe substitute teachers. Any student not shgwitre proper
respect for or deliberately harassing a substitegeher will be considered a Level Il act of misdwet. Profanity
directed towards substitute teachers will not bersded.

66.0 PUBLIC DISPLAY OF AFFECTION
Public displays and demonstrations of affectiosgkig, embracing) at school will not be permitted.

67.0 GANG INFORMATION

Gang related or unauthorized group activities wilt be permitted at Sandwich School District. Rgyétion in any
unauthorized club or gang activity including but fiomited to the display or possession of gang syisitor colors,
soliciting others for membership, requesting thgnpent of dues, insurance, or other forms of pradacfrom any
individual or group, intimidating or threateningyaimdividual, or inciting others to participate amy form of physical
violence involving persons or property will resintdisciplinary action. The wearing, displayingading of gang
identifiers is prohibited. These gang identifigrslude but are not limited to the following: playy insignias, 5 or 6
pointed stars, 3 or 5 pointed crowns, arrows, fotds, gloves or any other attire, item or symbw principal or the
Sandwich Police Department has designated as a igemgifier, whether or not it had been previoublgen so
designated in this or any other statement or polidylist of such identifiers will be maintained the school office.
The Sandwich School District maintains and prastiaestrict policy for any students involved in gaetpted or
unauthorized group activities.

No student shall engage in any gang activity, idiclg, but not limited to:

1. Wearing, using, distributing, displaying, or sajjiany clothing, jewelry, emblem, badge, symbol,
sign, or other thing that are evidence of membegrshiaffiliation in any gang,

2.  Committing any act or omission, or using any speetther verbal or non-verbal (such as gestures
or hand-shakes) showing membership or affiliatioa gang, and

3. Using any speech or committing any act or omissiofurtherance of the interests of any gang or
gang activity, including, but not limited to: (ajliting others for membership in any gangs, (b)
requesting any person to pay protection or otheninsimidating or threatening any person, (c)
committing any other illegal act or other violatiof school district policies, (d) inciting other
students to act with physical violence upon angogerson.

68.0 WEAPONS, CRIMINAL ACT

The Sandwich School District maintains and prastieestrict policy for students in possession of soliciting,
purchasing or transacting the business of weagamges, guns or instruments or articles that miggatinjurious to a
person or property on school grounds or school spaa activities.

A student who uses, solicits, possesses, conpuishases, transacts business, or transfers a meapany object that
can reasonably be considered, or looks like, a aeamay be expelled for up to two calendar yedémsthe event such
weapon is (1) any gun, rifle, shotgun, a weapohithdefined by Section 921 of Title 18, Unitedt8taCode, firearm
as defined in Section 1.1 of the Firearm Ownersgtifleation Act, or use of a weapon as defined étt®n 24-1 of the
Criminal Code, (2) any other object if used or mpéed to be used to cause bodily harm, includirtgniot limited to,
knives, brass knuckles, billy clubs, or (3) “lodikeas” or any weapon as defined above, then sugllsion shall be
for at least one calendar year, but no more thancilendar years. Any item, such as a basebalplp, bottle, lock,
stick, pencil, and pen is considered to be a wedparsed or attempted to be used to cause boditpnhaThe
Superintendent may modify the mandatory expulsieniopg, and the Board may modify the Superintendent’
determination, on a case by case basis. The Sugrdient or designee may grant an exception tgtiisy, upon the
prior request of an adult supervisor, for studémtheater, cooking, ROTC, martial arts, and simileograms, whether
or not school —sponsored, provided the item issgoipped, nor intended, to do bodily harm.

69.0 ELECTRONIC DEVICES
The possession and use of cell phones and ottatragle devices, including paging devices, two-wagios and text
messaging devices are subject to the followingstule

«  They must be kept in an inconspicuous location.



¢ They must be turned off during the regular sch@gyl dnless the principal or his designee grants igsiom
for them to be used or if needed during an emergenc

« They may not be used in any manner that will calisiption to the educational environment or will
otherwise violate student conduct rules.

«  Students can be asked to hand over cell phoneher electronic device upon demand if seen or hieard
staff members. Failure to comply will be considkgeoss misconduct.

¢ Cell phones with cameras are not permitted in loatins or locker rooms.

« The taking, disseminating, transferring, possessingharing of obscene, pornographic, lewd, oemtise
illegal images or photographs (which includes,ibutot limited to, nude or semi-nude photographs of
persons under the age of 18), whether by electmbatiz transfer or otherwise (commonly called “sexti)
on school grounds, or at any school function, @jiited. In addition, the same may constitutéime
under state and/or federal law. Any person takiliggeminating, transferring, possessing, or sbarin
obscene, pornographic, lewd, or otherwise illegedes or photographs, in addition to school disephwill
be reported to law enforcement and/or other apfatepstate or federal agencies, which may resdtiiest,
criminal prosecution, and inclusion on sex offenasjistries.

Electronic study aids may be used during the sctiaplif:

* Use of the device is provided in the students IEBO4 plan.

¢ Permission is received from the student’s teacher.
Examples of electronic devices that are used aty stidls may include but are not limited to; tapeorders, palm
pilots, and laptop computers.

Examples of electronic devices that are not usexdualy guides include but are not limited to; h&uetd electronic
games, CD players, MP3 players, AM/FM radios, agltitar phones.

The school district is NOT responsible for the lossheft of any electronic device brought to sdhoo

LASER AND LIGHT PENS ARE STRICTLY PROHIBITED.

70.0 ALCOHOL, DRUGS, AND LOOK-ALIKE DRUGS

It is illegal in lllinois for anyone under the agé21 to be in possession of alcohol. It is illefga anyone to possess,
sell, manufacture, or use drugs or look alike drugé&olations of these laws will be referred to theoper law
enforcement authorities. No student shall possess,transmit, purchase, transact business, gertspiransmit, or be
under the influence of any narcotic drug, hallugewic drug, amphetamine, barbiturate, marijuanabalic steroid, or
any beverage or fortified wine or other intoxicatiiquor, or possess, use, or transmit or be utidemfluence of any
other chemicals or products with the intention dh@ing about a state of exhilaration or euphonizob otherwise
altering the students mood or behavior. This poicludes but is not limited to; alcohol, alcoHobk alikes (i.e.
Sharps, O'Douals), drug paraphernalia, look-alikegd and/or drugs. Students who violate this potin school
grounds or during school sponsored activities (homeway) will be suspended and/or expelled frohrost

The Sandwich School district maintains and prastestrict policy for students in possession or whiicit, purchase,
or transact business of drugs/drug paraphernadiedidike drugs, or who are under the influenceheke substances on
school grounds or during school sponsored actdyitiesing, possessing, distributing, purchasingsedling illegal
drugs, controlled substances, “look-alike” drugsdmug paraphernalia. A “look-alike” drug is dedithas a substance
not containing an illegal drug or controlled subs& but one (a) that a student believes to begmesents to be, an
illegal drug or controlled substance, or (b) abehich a student engaged in behavior that would Eadasonable
person to believe that the student expressly ofiédly represented to be an illegal drug or comglsubstance.
Students who are under the influence of any prtgdisubstance or drug or in possession of any gargphernalia are
not permitted to attend school or school functiamsl are treated as though they had drugs or paregise as
applicable, in their possession.

71.0 HEALTH MATTERS

lliness and Injury

lliness and injury occurring at school should bgoréed immediately to the classroom teacher. Imatedaction will
be taken, which may include natification of the @azhnurse as well as a parent/guardian.

Communicable Diseases
The school will observe recommendations of thadis Department of Public Health regarding commaiplie
diseases.

1. Parents are required to notify the school nursieely suspect their child has a communicable disease



2. In certain cases, students with a communicableadésenay be excluded from school or sent home from
school following notification of the parent or gdam.

3. Examples of communicable diseases include, butatrémited to, chicken pox, measles, impetigo, atrdp
throat.

4. A student excluded because of a communicable disgélshe permitted to return to school only whée t
parent or guardian brings to the school a let@mnfthe student’s doctor stating that the studenoi®nger
contagious or at risk of spreading the communicdidease.

Head Lice
1. Parents are required to notify the school nurtleey suspect their child has head lice.

2. Infested students will be sent home following ricéifion of the parent or guardian.

3. The school will provide written instructions to pat or guardian regarding appropriate treatmenthfer
infestation.

A student excluded because of head lice will bengézd to return to school only when the parengwardian brings
the student to school to be checked by the schamlenor building designee and the child is deteechito be free of
the head lice and eggs (nits).

Medication

Students should not take medication during schoot$ior during school-related activities unless itecessary for a
student’s health and well-being. When a studditénsed health care provider and parent(s)/guasidelieve that
it is necessary for the student to take a medicatizring school hours, they must request that¢thed dispense the
medication to their child/ward and otherwise folltdve District's procedures on dispensing medication

Unless otherwise authorized by the school nurs§afmol District employee shall administer to audent, or
supervise a student’s self-administration of argspription or nonprescription medication until anpdeted and signed
“School Medication Authorization Form” is submittbygl the student’s parent(s)/guardian(s). No studkeall possess
or consume any prescription or non-prescriptionin@ibn on school grounds or at a school-relatedtion other
than as provided for in this policy and its implermiieg procedures. A student may possess medictiammediate
use i.e. Asthma/epi pen, at the student’s disaretis prescribed by their physician, provided thdent’s
parent(s)/guardian(s) have completed and sign&kH Administration School Medication Authorizati®orm.” The
School District shall incur no liability, exceptrfwillful and wanton conduct, as a result of anyig arising from a
student’s self administration of medication or thedication’s storage by school personnel. Parggt@rdian(s) must
indemnify and hold harmless the School District &agmployees and agents, against any claimspézoelaim based
on willful and wanton conduct, arising out of adstat’s self-administration of medication or theratee of the
medication by school personnel.

* Nothing in this policy shall prohibit any school ployee from providing emergency assistance to stisde
including administering medication.

¢ Medication shall be brought in a current pharmamytainer clearly marked with the student’s name,
prescription number, medication name/dosage, ddrajnistration route, refills remaining, physiciamame
and pharmacy address and phone number. Over-th@eranedication must be in the original container
with the ingredients listed and be in the contaimi¢h the child’s name affixed. Parents must sulwmitten
notification of dosage, time medication is admigistl at home and school, and date medicationke to
discontinued.

«  The parent must report immediately any changeseaagpiption or dosage, and new permission forms mus
be obtained for each change.

« The student and/or parents are responsible fangigiany unused medication at the end of the scjeai.
Any medication not picked up on or before the thst of school will be destroyed.

« Additional information regarding medication and @shhealth services is available through the schaose.
72.0 SMOKING, POSSESSION, AND USE OF TOBACCO

Students are not permitted to smoke, possess,eotolimcco on School property at any time or dugng school
sponsored activity. Students may not possesselightmatches, or any other smoking paraphernaliose in



violation with this policy will be given consequessc Smoking is defined as any act of smoking tobaose of
tobacco (snuff, chewing tobacco), holding a litunttit tobacco substance, or having tobacco smokerging from a
student's mouth. Displayed cigarettes or tobasemi permitted.

73.0 DISCIPLINARY PROCEDURES

The discipline plan utilized at Sandwich High Schimobased on the Assertive Discipline model depetbby Lee
Canter, one of the nation’s leading experts in biglnananagement. It has been used effectivelydhpsls throughout
the United States for more than ten years.

Assertive Discipline is based on a very simples##a premise — that by setting uniform standarfdsetavior for all
students in all areas of the school, there willandwe a question as how students are to behaveerth® Discipline
involves determining rewards and consequencegsddeats who do or do not follow the rules. We dfiere teach our
students responsibility for their own behavior. eytare given a clear choice — follow the rules enjy the rewards,
or break the rules and receive the consequences.

Each teacher has developed his or her own Assdbisapline Plan that is always in effect withiretlassroom. In
addition, specific rules are established for thietesia and hallways. Again, there will be rewafdisthose students
who choose to observe the rules and consequenceld®e who do not. If you are notified that yalnild has
misbehaved in the classroom or anywhere in thedchee expect that you will back us up at home anavide
meaningful consequences for your child. It is imi@ot that our children know that both the home tiredschool are
working together to influence their behavior.

Our goal is to create an ideal learning atmosplfi@reyour child. We want a safe, orderly schoolwhich your
children can receive the type of education theydes

74.0 DETENTIONS
Detentions will be assigned for minor rule infracts, such as disturbances in the hallways, cadeteristudy halls.
Certain forms of insubordination, tardies, andui@lto remain in assigned areas will also resutgiention.

*  Detentions will be held every Tuesday, Wednesdag, Ehursday from 3:00-3:45. Morning detentiond wil
be held from 7:00-7:45 on Wednesday.

« Detentions must be served within one day of issDee day’s notice will be given.

e Students who fail to serve detentions will be issarother detention. Failure to serve the secetention
will result in a 3-hour detention.

« No talking or sleeping will be allowed in the ddien area. Students are to bring study material amige
promptly at 3:00 PM. Students will not be allowed to enter detentiorera®:00 PM. Students missing
detention after 3:00 PM must serve their originetledition as well as an additional detention. ufients are
serving detentions they are not allowed to leaeehihilding without permission until 3:45.

e Students are responsible for serving multiple daies.

« For every fifth detention received other than fatel or tardies, the student will be eligible foBaturday
detention and for each succeeding 5th incidentetértion during the school year. Students who have
accumulated multiple detentions may have theiridgiyprivileges on school property suspended.

75.0 3-HOUR DETENTION AND SATURDAY DETENTION

3-hour Detentioris a three-hour period after school (3-6 p.m.)imymwhich students are isolated from their regular
activities and required to pursue completion ofdacaic assignments under the supervision of a facaétmber and
under "quiet room" conditions. Students are prdaibifrom attending and/or participating in any sakgponsored
extra-curricular activities on the day of 3-hourt®#ion(s). Students assigned 3-hour detentiomateallowed to
leave the building until 6:00 p.m. If a 3-hourel&ion is skipped, students will be given a Satyidatention and also
they must serve the original 3-hour Detention.

Saturday DetentiofSaturday School) is a five-hour period, 8 a.m1fo.m., during which students are isolated from
their regular activities and required to pursuedacaics under the supervision of a certified stafimber and under
"quiet room" conditions. Saturday Detention studeare prohibited from attending and/or participgtin any school-
sponsored extra-curricular activities on the dayheir detention(s). If a Saturday detention is skipped, students will
be suspended and also they must serve the origatatday Detention.

76.0 IN SCHOOL STUDY ROOM (ISSR)

In School Study RoorfISSR)is a full school day in which students are isoldtean their regular class schedule and
are encouraged to complete their regular classrassignments, make-up work, tests and extra creati for credit
under "quiet room" conditions. Since ISSR is afici@l suspension from the regular classroom, thkes and
regulations of suspensions apply. ISSR studergspeshibited from attending and/or participatingany school
sponsored extra-curricular activities on the dayhefr suspension(s). It is the student's respditgito collect and




return all completed work to the appropriate teacmetime for credit.

It is the responsibility of the individual studetd acquire his/her assignments from his/her indigldteachers.
Students who fail to bring enough work to occupgnthfor the entire suspension period will be remofredn
suspension and reassigned another suspensionptlzgea consequence date for being removed. Stideat are
absent from suspension/ISSR without an adminisgakcuse will be assigned another date, plus aetpuence date
for being unexcused.

77.0 SUSPENSION AND EXPULSION OF STUDENTS
Suspensioris the temporary removal from classes not to exdea days per incident. _ Expulsiéas denial of
attendance of more than ten (10) days and up tq2)voalendar years.

No student may enroll as a student in the Diswitd has been suspended or expelled, for any refreomany public

or private school in this or any other state, uthté entire term of such suspension or expulsianbeen completed;
provided, however, that the Superintendent magr aftie consideration of the circumstances, allowlénent in an

alternative school program established under ArticBA of the School Code, if available, for the agmder of the

suspension or expulsion.

For out-of-school suspensions, students and/ongsltegal guardians are encouraged to pick-up wdtkis work will
be due upon the student’s return to school. ¢aaher is unable to give all homework in advariten the student will
be given an extra day for each day missed, to catphe assignment. Tests and quizzes shall ka gipon the
student’s return to school.

Suspension: The lllinois School Code (10.22.6) authorizes the@&intendent of the district, the Principal, the
Assistant Principal, and the Dean of Students of school to suspend pupils guilty of gross disobedé or
misconduct for up to ten (10) school days. Suspershall be reported to the parents or guardiasuoh pupil along
with a full written statement of the reasons foclssuspension and a notice of the parent’s rigmevtew (certified
mail).

All students have the right to be given oral ortten notice of the charges against him/her befa@iagsuspended
from school. This oral or written notice will bévgn by the school authorities prior to suspendimg student, and
he/she will have an opportunity to present hiséiée of the story. Suspension from school will betionger than ten
days per infraction.

All students have the right to due proce$saw when faced with possible suspension fronpbeth This means that
suspension must be a reasonable form of punishimetite rule or regulation violated.

Should a student request a hearing regarding @&ssgm, the hearing process will be fact-findingeBchool and the
student are given the opportunity to present tbisfas they know them to the hearing officer. Mbaring process is
an opportunity to assure that the student haswedelue process.

Upon request of the parents or guardian, the schoatd or a hearing officer shall review such actaf the
Superintendent, the Principal, the Assistant Ppgicor Dean of Students. At the hearing, the garen guardian of
the pupil may appear and discuss the suspensibrthdtboard or its hearing officer. If a hearirficer is utilized, the
hearing officer shall report to the board a writsermmary of the evidence heard at the meetingr Alfte hearing, or
upon receipt of the written report of its hearirfficer, the board may take such action as it findpropriate. Hearing
requests must be made in writing within ten (10)ost days from the day the student was suspend@htact the
superintendent’s office for details relating to thistrict hearing officer. A request for a revibearing does not stay
the suspension.

Expulsion: All students have the right to due proce$saw when faced with possible expulsion from swhoThis
means that expulsion must be a reasonable forrar@épment for the rule or regulation violated.

Expulsion shall take place only after the paremtgehbeen requested to appear at a meeting of the B Education,
or with a hearing officer, to discuss their child&havior. Such request shall be made by regétaasl and shall state
the time, place and purpose of the meeting. TherdBat such meeting shall state the reasons fonisial and the date
of which the expulsion is to remain effective. TBeard may, at such meeting, take such action tineas it finds
appropriate.

When expulsion is contemplated, the student antidriparents will receive timely and adequate eotitthe charges.
They will have a reasonable opportunity to pregdareand meet them. An orderly hearing by the hepofficer, or
Board of Education, (in keeping with the subjectttara will be held, and the student will have thgportunity of
representation by counsel (at the student's expetise right to call and examine witnesses, andritjlet to cross



examine opposing witnesses. A transcript of thec@edings will be made by the hearing officer, @ail of
Education, and the student will be furnished wittbay upon request. The school board, after @&vewif the hearing,
will decide whether or not to expel the studenthe expulsion from an lllinois public school can uge to two (2)
calendar years.

78.0 REPEATED SUSPENSION
Any student who has been suspended on three onsasithin any school year may be brought beforebthard of
education for an expulsion hearing.

79.0 HEARING INFORMATION - TITLE IX

Sandwich High School and School District #430 ayeat opportunity employers and abide by the reguiadf Title
IX of the Educational Amendments.

This amendment prohibits discrimination by sexda@ational programs, athletics, and hiring practice

If there are questions or complaints regarding fibieral law, they should be directed to the highosl office, 786-
2157, 515 E. Lions Road, Sandwich, lllinois 60548his procedure is not intended to limit the optafrthe district
and a grievant(s) to resolve any grievance mutualig informally. Hearings and conferences undisr phocedure
shall be conducted at a time and place, whichaffidrd a fair and equitable opportunity for all pens.

The grievance procedure is not required if thevgm(s) prefers other alternatives such as thec®fif Civil Rights
(OCR) or the courts. Due process shall exist thhout the procedure with the right to: (1) représton; (2) present
witnesses and evidence; (3) confidentiality; (4)iew relevant records; and (5) proceed without $srgent and/or
retaliation. More detailed information is availatih the offices of: superintendent and buildinmp@pal. Time limits
refer to days when school is in session.

Step | The student(s) and/or parent(s) should discussnthtter with the person(s) directly responsible tioe
grievance issue within fourteen (14) days of timeetivhen a reasonable alert person should have deare of the
event giving rise to a grievance. An oral respanset be made within five (5) days.

Step Il If the problem is not resolved; the grievance $thdae referred informally to the principal. A miegt must be
held within five (5) days from notification of refal and an oral response made within five (5) days

Step Il If the grievance is still not resolved, it sholdd submitted in writing within ten (10) days to thearing
officer. The grievance should be described asifpaty and completely as possible. A thorougkestigation of the
issue will be documented. Extra time, if needeth be mutually agreed upon. A meeting must be betdeen the
grievant and district representative within ten)(d@ys and a written response made within fivedgg)s.

Step IV If a satisfactory solution is not reached, thesggint(s) may appeal the issue in writing to thécefbf the
superintendent or designee within ten (10) days filee receipt of the response on Step Ill. A nmgghietween parties
will be held within ten (10) days and a writtenpesse made within five (5) days. A complete reamfrthis meeting
shall be kept and signed by both parties for ptessiliure reference.

Step V If the issue is not satisfactorily resolved onpSité, the grievant(s) may appeal the grievance iitinvg to the
School Board within five (5) days from the recejpthe written response. The Board shall condiderappeal within
sixty (60) days-and a written response shall bergivithin five (5) days.

80.0 CORPORAL PUNISHMENT
There shall be no corporal punishment of studemtSandwich High School. Corporal punishment is raefi as
inflicting physical pain or restraints upon a stuli@ order to punish him/her for misconduct.

80.0 NOTIFICATION TO PARENTS OF FAMILY PRIVACY RIGH TS

The School Board has a policy concerning privaay parental access to information. A complete cofpthe policy
7:15, Student and Family Privacy Rights, is avd@alpon request from the general administratioiceff Please read
the policy for a more thorough explanation of theghts.

81.0 BEHAVIORAL MANAGEMENT PLAN

The policies and regulations contained in this thaad are in effect for all school-related actistieither at home or
away. A list of examples may include but are inotted to: dances, field trips, concerts or atleletvents.

The Behavioral Management Plan of Sandwich Higho8khs designed to define and clarify the behaviora
expectations of our students. The plan also aslithe structure and procedures to be followedhbystaff and
administration in cases where these expectatiomsiar met. With mutual cooperation between stugjestaff, and
administration this plan can assist in making SaokwHigh School an environment where each studest the
opportunity to earn a quality education. The Asgermiscipline Plan is utilized by District #430ndividual teacher
management plans are available for viewing fromkhiding principal. Students who exhibit chromiisbehavior
will be required to have a meeting with: studerdremt(s), counselor, and administration. Shoukl student's
misbehavior not change, the student and parenti{)ewequired to meet with the administrationdathool board in



order to fully understand appropriate behaviorciosl.
DISCIPLINARY CYCLE MODEL
ACT OF MISCONDUCT

LEVEL | (Minor Offenses)
STAFF INTERVENTION

LEVEL Il (Major Offenses)
ADMINISTRATIVE INTERVENTION

LEVEL Il (Serious Offenses)
ADMINISTRATIVE/POSSIBLE LAW ENFORCEMENT INTERVENTION

LEVEL IV (Very Serious Offenses)
ADMINISTRATIVE/LAW ENFORCEMENT INTERVENTION LIKELY

LEVEL | - MINOR OFFENSES
Level | Acts of Misconduct are minor misbehaviovghich impede the orderly operation of the classrobails,
lunchroom, bus and other general areas of the &ct®ech misbehaviors should be handled by a stafhber on the
spot. Level | misbehaviors may include but arelimoited to the following:

« Inappropriate behavior

¢ Dishonesty

¢ Failure to carry out directions

e Tardiness

e Littering

* Inappropriate dress (determined by the administnti

«  Public display of affection

e Failure to display a valid parking sticker

¢ In hallways without permission

¢ Failure to return progress report with proper sigres

¢ Bullying

¢ Cheating

DISCIPLINARY PROCEDURES
There is immediate intervention by the staff membleo is supervising the student or who observesrisbehavior.

DISCIPLINARY OPTIONS
Level I Disciplinary options may include but aret fimited to (in no specific order):
¢ Verbal reprimand
*  Conference with Student
«  Withdrawal of privileges
¢ Counseling
«  Communication with parents (letter, phone, or irspa)
e Detention
e 3-hour detention
e Saturday school detention
¢ In-School Study Room

LEVEL Il - MAJOR OFFENSES

Level Il involves misbehaviors whose frequency eriaisness tends to disrupt the learning climatéhefschool.
Those infractions, which result from the continaatdf Level | misbehavior, require the interventminpersonnel on
the administrative level because the execution @fel | disciplinary options has failed to correbe tsituation.
Included in this level are misbehaviors which may represent a direct threat to the health andysafeothers, but
whose educational consequences are serious enoueduire corrective action on the part of admratste personnel.
Level Il misbehaviors may include but are not leitto the following:

¢ Continuation of unmodified Level | Acts of Misconttu
*  Possession or use of tobacco (smoking materialsgloool property
« Possession of an electronic device during the sctemo



e Truancy

«  Forgery (the use of forged notes or falsified phoaiés)
e Gross disrespect/insubordination/misconduct
¢ Misrepresentation

* Loitering

¢ Gambling

¢ Bus misconduct

¢ Verbal abuse

e Cutting class (es)

e  Stealing (minor acts)

¢ Fighting (intimidation)

¢ Unauthorized or reckless driving

¢ Presence in an unauthorized area

*« Removal from class

* Refusal to identify oneself

¢ Bullying — See 62.0

DISCIPLINARY RESPONSE

The student is referred to the administration foprapriate disciplinary action. The administratoeets with the
student and/or teacher and indicates the most pppte response. A proper and accurate recortieobffense and
disciplinary action is maintained by the adminisira

DISCIPLINARY OPTIONS
Level Il Disciplinary options may include but arettimited to (in no specific order):

«  Conference with student

«  Withdrawal of privileges

¢ Completion of a Behavior Plan/Contract

«  Parent conference (by phone or in person)
« Referral to an outside agency or school distrippsut services
¢ Detention(s)

e Suspension of bus privileges

e 3-hour detention

e  Saturday Detention

¢ In-School Study Room

¢ Out of school suspension

LEVEL lll - ACTS OF MISCONDUCT

Level Il involves acts directed against personpraperty but whose consequences may or may niousér endanger
the health and safety of others in the school. eL8V Acts of Misconduct can usually be handledthg disciplinary
mechanism in the school. The corrective measwieigh the school district uses, will be determifgdthe extent of
the resources available for remediation of theasibu in the best interest of all the studentseskhacts include but are
not limited to the following:

«  Continuation of unmodified Level Il Acts of Misconck

« Possession or use of tobacco (smoking materialsgbool property.

*  Possession of or under the influence of alcohal controlled substance on school property
* Possession of look alike drugs, drug parapheroaléacontrolled substance.

¢ Vandalism

e Extortion

¢ Trespassing

e Computer tampering

e Gross misconduct/insubordination/disrespect

¢ Bullying

DISCIPLINARY RESPONSE

The student is referred to the administrator foprapriate disciplinary action. A disciplinary refal will be
completed as soon as possible. The administrafbates disciplinary action by investigating th&fraction and
conferring with the staff, the student, and thedshi’'s parents about the misconduct and subsedglistiplinary
actions to be taken. A proper and accurate recbrthe offenses and disciplinary actions is mairgdi by the



administrator.

DISCIPLINARY OPTIONS
Level Il Disciplinary Options may include but amet limited to (in no specific order):
¢ 3-Hour Detention
e  Saturday Detention
¢ In-School Study room
¢« Completion of a Behavior Contract
e Suspension of Bus Privileges
* Referral to outside agency or school support sesvic
«  Financial Restitution (in cases where damage arilscurred)
e QOut of School Suspension
« Referral to appropriate law enforcement agency
« Alternative Programs
o Program for disruptive youth
0 Home-bound instruction
o Other appropriate alternatives

«  Expulsion

LEVEL IV ACTS OF MISCONDUCT
Level IV Acts involves actions, which are so sesdhat they always require administrative actiohicl result in at
least temporary removal of the student from thesthLevel IV Acts of Misconduct usually, but naiivays, involve
the intervention of law enforcement authorities actions by the Board of Education. Level IV agtsmisconduct
may include but are not limited to:

«  Continuation of unmodified Level Ill Acts of Miscdnct

«  Furnishing or selling controlled substances (dmug®ok alike drugs)

e Soliciting, purchasing, transacting business grdasession of a weapon

¢ Bomb threats

¢ Intimidate, harassment, threat to others

e Arson

e Setting false alarms (i.e. dialing 911, fire alarm)

e  Stealing (major)

« Possession or sale of stolen property

«  Computer tampering

¢« Gang involvement

e Gross misconduct/insubordination/disrespect

e Hazing

¢ Other acts of misconduct, which are seriously giswe and/or create a safety hazard to studerdaff, st

and/or school property.
¢ Bullying

DISCIPLINARY RESPONSE

The administrator verifies the offense and confeith staff member(s) involved and meets with thedsnt. The
student will be removed from the classroom envirentimmediately. After parental notification, teident will be
removed from the school environment. School dadficicontact law enforcement officials, if and whegapropriate. A
complete and accurate report is submitted to thpeutendent and Hearing Officer.

DISCIPLINARY OPTION
Level IV Disciplinary options may include but aretdimited to (in no specific order):
e 3-Hour Detention
e  Saturday Detention
¢ In-School Study Room
e Out of School Suspension
« Alternative Programs
o program for disruptive youth
0o home-bound instruction
«  Expulsion

82.0 TRANSPORTATION DEPARTMENT-BUS RULES:



Parents and Guardians:
Please discuss these bus rules and procedureganittthild. Your child should appreciate the intpat part he/she
plays in accomplishing a SAFE and EFFICIENT bus rid

Your child should understand that riding a schad Is a privilege requiring appropriate, safe, eetfol behavior.
Unruly conduct on the bus is a very real risk t® $hafe operation of a school bus.

Your cooperation in communicating this very impattemessage is most appreciated.

Bus Service Eligibility:

Transportation is provided for all students in digtrict residing at a distance of one and one-iméks from their
assigned schools or where a safety hazard is @ooné&ligible students will be assigned a bus ating to their
residence.

Procedures regarding busing students to a daycardaby sitter are as follows and have been agpro@tudents
will not be transported to a babysitter or dayaaeter. The transportation department has beémdéted to bus
eligible students from home to school and back homg.

The Board of Education has approved the proceduaiawing students to be dropped off anywherehwirtassigned
route where their assigned bus may stop, howelianging buses for any reason will not be permitted.

While the transportation department has been ic&dito continue busing eligible students from hamschool and
back home again, no longer will non-eligible siglis) receive transportation(l.E. where one famignmber attends
Sandwich Middle School and is eligible, and théitisg attends Woodbury and is not eligible basadteir home,
the student attending the middle school qualifies the student attending Woodbury does not).

No student will be permitted to ride a bus thatas his or her designated a.m./p.m. bus. Parenss make
arrangements to transport friends.

***NO EXCEPTIONS.

Be Prompt:
Students should arrive at the bus stop no soonaterthan five minutes before the bus is schetlitderrive.

At the Bus Stop:

While waiting at the bus stop, students are expetttestand a safe distance from the street andi aativities that
could injure themselves or others. Students gpecetrd to respect other’s property. When the ppsoaches,
students must obey the instructions of the driviris is particularly important in the winter whslick road conditions
exist.

Driver Authority:

The driver has full authority over the passengethenbus. Seating assignments may be necessasguoe passenger
safety. If a student demonstrates inappropriab@awer, the parent will be contacted to assiststiident to modify the
behavior concern.

Permanent Routes:

The routes stops and approximate pick up/dropimig have been established. Do not ask the busrdiio stop at
places other than the regular stops; drivers ar@emnitted to do this except by authorization fritra transportation
department.

Boarding/Departing the Bus:

It may be necessary to cross the road to boarduble Students are expected to observe the drivestisictions and
always cross in front of the bus with the aid & flashing stop sign lights and crossing arms. BRINO
CIRCUMSTANCES SHOULD A STUDENT WALK BEHIND THE BUS.

Conduct:
Safe, respectful conduct is expected of all stuglEninsure safety:
¢ Follow the bus driver’s directions the first tinfeeyy are given
e Use classroom voices on the bus
« No swearing, rude gestures, cruel teasing, nantiegalr put downs
e Students must remain seated while the bus is iftomot
¢ Respect others and their property
«  Keep your hands to yourself
¢ No eating or drinking is allowed on the bus
¢ Students must be absolutely quiet when approachiagroad-crossing stop.



Serious or persistent violations offensive to odargering the safety or others will result in dificiary action. The
age of the students will help determine how marogpessive steps are appropriate. Certain ac8vitiay result in
immediate suspension from bus riding privilegesede include but are not limited to:

«  Fighting on the bus

«  Throwing objects in or out of the bus

« Possession of dangerous weapons or articles (@asainers, sharp objects, etc.)

«  Destroying or defacing bus property

*  Use of sparking devices

¢ Smoking or use/possession of drugs, alcohol orf@amy of tobacco

«  Obscene gestures or profanity directed to the biwerdor others

« Possession of laser pointers

Items Not Allowed on the Bus
For reasons of safety and health, the followinm@ere NOT allowed on a school bus:
«  Glass objects: bhottles, jars, etc.
¢ Open containers of food, drink, gum
¢ Live animals, bugs, and worms
« Plants, dirt, other growing projects
« Oversized objects and instruments; those that dditrsafely in the seat with the student
*«  Weapons, guns, knives, razor blades, etc. (re@iydpr
e Skate boards, roller blades, baseball bats, basletb
¢ Any item which cannot be transported easily or Whincates a safety concern
« Distractive electronic devices or trading cards
* Possession of laser pointers
¢ Cell phones are not to be turned on or used obuke

Please arrange for alternative transportationyfarthe restrictive items are needed at school.

Student Discipline:
The district has adopted a progressive disciplinbcp, which emphasizes logical consequences fappnopriate
behavior. The written tool for this is the “Busrttiuct Report.”

Use of Video Cameras
Video cameras may be used on school buses as agcessrder to monitor conduct and maintain a saferonment
for students.

The contents of the videotapes are student re@rdsare subject to district policy and procedu@scerning school
student records. Only those people with a legittmaducational or administrative purpose approvgdthie
Superintendent or designee may view the videotapes.

Individuals with a legitimate educational or admtrative purpose will be the Superintendent, BaddPrincipal,
Transportation Director, bus driver, and sponsoach, or other supervisor. If the contents ofdestape become the
subject of a student disciplinary hearing, it v treated like other evidence in the proceeding.

Disciplinary Procedures

When, in the opinion of the drive, a serious rul@ation occurs, or when the driver’s efforts taatleith less severe
violations are unsuccessful, or a pattern seerhave developed, a Bus Conduct Report will be isstdt intent is to
maintain good order and a safe environment foresitsdriding the buses to and from school or sckpohsored
activities, as well as to notify parents of the coisduct of their children. See the student hanklbfoo school

disciplinary procedures.

Level | Regulations

e Students are expected to be on time to their asdigns stop but should not arrive earlier tharmm@rutes before
the scheduled arrival. In order to maintain aafglable time schedule, drivers have been instrumietb wait
for tardy students.

e When students need to cross a road before boandiafjer exiting a bus, they must wait to do sdluhé driver
signals, granting them permission to cross. Thewlkl cross the road far enough in front of the smthat both
student and driver can see one another.

* As a safety measure, students are asked to réfeaimunnecessary conversation with the driver wtiikzbus is
in motion. Excessive noise can be distractinglukato keep the noise level low will result irsdiplinary
action.



¢ Atno time will a student be allowed to extend aayt of their body out of a bus window. Throwingeatis or
yelling out the window is also prohibited.

«  Students are expected to help keep buses clean.

e Students are required to remain properly seatedsagety precaution. This means facing forwardh Wwacks
against the seat.

e Standing while the bus is moving is not permitted.

* The aisle and emergency exits must be kept cleanybbjects that would hinder their use.

e There is to be no noise when the bus stops atraadicrossing.

¢ Nothing is to be thrown on the bus.

« As areminder, we cannot accommodate requestsudests to ride home on different buses to a bitsror
relative. Due to increased enroliments, many basesit capacity and granting such requests petent
possibility of overloading.

e  Students are expected to comply with the bus dsi\arthority. Boarding, exiting, changing seatanging or
walking inside the bus should be done only witmgission from the driver.

e Students are to occupy assigned seats when ther flggls such action is necessary.

Level Il Regulations

e Students will be held accountable for their behatdcand from the bus stop, at the bus stop, omtiseand on the
way home from the bus stop. Any fighting, haragsimiajury or property damage will be reported.

« Possession or use of tobacco, alcohol or a coettelibstance on the bus or at a bus stop is npaorblation of
bus regulations, but the school code as well.

«  Students who damage or vandalize a school buswatilbnly face consequences, but also will be ot#idjéo pay
for damages before being allowed to resume riding.

e Students using/displaying obscene or unacceptabfpibge, gestures, remarks or signs will be sutgect
disciplinary action.

Note:

Serious offenses, such as fighting, flagrant digplaf disrespect toward a driver, possession ofglar alcohol will
result in immediate loss of bus privileges for aigut of time. The individual school will determitiee consequence.
Assault of a driver will result in immediate suspiem and a police report may be filed.

*Students who receive three written notices for Lesl | bus misbehavior are automatically subject todss of
riding privileges. A single violation of Level Il regulations could result in the loss of riding privleges.

83.0 Athletic / Extracurricular Code of Conduct

Participation in athletic and extracurricular aitiés at Sandwich CUSD 430 is a privilege and noght. Therefore,
all students who participate in athletic and exirecular activities require compliance with thisdg of Conduct. By
the district permitting participation in an athtetind extracurricular activity by the student, bibith student and the
student’s parent agree and promise that the stwdirtbide by all the requirements of this CodeGainduct with the
understanding, that any violation of the Code oh@ect will receive the discipline or reason as pied below.

Students who have been engaged in severe actsulifdrdination, disrespect, and misconduct on osafbol
property may be declared ineligible for school-sgmyed honors, privileges, and/or activities inahgdbut not limited
to sports, drama, clubs, various dances and tegrective courts, tutoring, job shadowing, etc.

Any use, possession, or transportation of alcdbblcco, or illegal drugs (including steroids, stiamts, etc.) is
prohibited. Candidates for athletic teams are etqueto adhere to these conditions at all timeduding during the
season, after the season, and during summer vacatien alcohol or drugs in any form are presestuent parties,
it is recommended that students involved in atbdeeave the party immediately because a partitipdinbe held
responsible for the actions of any group or indigidwvhom they are with at the time of the infrantioThe desire for
athletic excellence, good health habits, and palsaide should motivate our athletes to conforrtheabove
requirements.

Not only are training rules important, but so ie tteed to teach and learn values, work ethicsgaad citizenship
skills. Therefore, any behavior, whether violenhonviolent, that reflects adversely on the tearsahool may
receive discipline by the coach, athletic directthletic committee, and/or school administrati@iscipline may vary
depending on the situation. For example, disofpiimay consist of extra work or suspension fromestst or the



student may be dropped from the squad. In additidhese general guidelines, there may be morefgpeiles
concerning conduct, missed practices, etc. provigeglach coach. Since it is impossible to writala and regulation
for all behavior situations, the above is mearihform the student and his or her parents whatrtshe is expected to
be, a model of good citizenship.

When a student is absent from class for illnessittrout permission of the school administrator hstee will not be
allowed to participate in any school activity hafter school on the evening of the day in whichahsence occurred.
The student must be in attendance for at leastdonnplete class periods in order to participatstirdent activities.

To be eligible for interscholastic competition,tadent must achieve passing grades. The studesttbaienrolled in
and passing at least four classes, excluding pdlyséucation, drivers education, resource, aneéggrand
conditioning.

A student must have a sports physical before cangpen a school team. The student will not bevedid to practice
until the physical has been completed and turned in



In school study room, 3-hour detention, and Satudiddention (severe
consequences): Members of an IHSA team or orgaaizair extracurricular
activity under detention, severe consequence mgsnithe direct supervision
of their coach or sponsor, participate in practicEsey must also adhere to the
sponsors or coaches own set consequences. A studers suspended from
school will not be able to attend, travel to ortjggwate in an IHSA school
sponsored activity.

The following disciplinary procedures are in effémt a student’s entire four-
year career. During the suspension from athletopetition, the student must
attend practice with a positive attitude or hefsfiebe dismissed from the
team at the head coach'’s discretion and he/sheletesphe requirement. If a
violation occurs during the summer the student béllsuspended from the next
sport season in which he/she participates. A stintho commits a violation
during the school year when he/she is not partiicigan a sport will have
his/her suspension assigned to the next sportse¢laabthe student competes
in. A student who fails to complete the sport seasill have the suspension
carried over to the next sport season that theestutbmpetes in. The number
of contest will be determined by the season theéesttiis in. Students who
have suspensions that will carry over to the npattsseason will have their
length of suspension adjusted according to the eambcontests in the next
sport season. If an athlete is suspended andndde®mplete the season, the
suspension will carry over to the next participgtieason.

FIRST OFFENSE:

When, a student is found to have committed an dtifsa for the first time by
the athletic director, he/she will be suspendethfommpetition. Along with
the suspension, the student will take part in iga Bchool counseling
program. The parent will be notified of the rulelation.

ILH.S.A. Sport Alcoholyys, Drugs Paraphernalia,
Tobacco use, Possession, and Tobacco

Events Paraphernalia Violations

15 Cross Country 5 dates

9 Football 3 dates

9 FB Cheerleading 3 dates

5 FB Poms 2 dates

16 Golf 5 dates

19 Volleyball 6 dates

19 Basketball 6 dates

19 BBB Cheerleading 6 dates

10 BBB Poms 3 dates

18 Wrestling 6 dates
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18 Wr. Cheerleading 6 dates

35 Baseball 12 dates
35 Softball 12 dates
18 Track 6 dates

For all violations the number of dates has beeardehed by taking a 1/3 of
the maximum number of dates allowed by the I.H.$eAm events for each
sport. Varsity level events will determine the rnenof contest for a student.

SECOND OFFENSE:

When a participant is found to have committed dragtion for a second time,
he/she will be suspended from contests/competifiending a disciplinary
decision by the athletic committee. The athletimmittee shall consist of
three out of season coaches, the athletic dire@bal the building principal.
The parent will be notified of the rule violationdawill be requested to attend
an athletic committee meeting related to their stitd The committee will
meet at the earliest opportunity, but no later ttesnschool days from the
notification to consider the status of the student render a decision. The
following process will be observed for both in and of season violations.

1. The athletic committee verifies that the participlaas been aware of the
rules of the sport.

2. Upon notice to the administration, either verbahoitten, of an alleged
violation of the rules, the student will be inforghiey the athletic director
of the nature of the offense and will be susperided competition. The
athletic director will notify the student to appeara meeting of the
athletic committee. Parents will be notified of ttule violation and will
be requested to appear at the meeting. If thetgwl occurs out of
season, the participant will be informed by the endlstration and the
same procedure will be followed

3. The committee shall meet after the athletic dinehts presented a
request. The student shall be afforded the ri§due process. The
athletic committee shall weigh the evidence thatrésented and after
considering the best interests of the student laad¢hool, will make a
decision on the disposition of the student’s caBee committee will
decide between one of the following:

« Dismiss the charge

e Suspend the student for 2/3 of the IHSA events

«  The student will be placed on probation for a sfgepieriod of time
(for example 30 calendar days)

¢ The student will be dropped from the sport or aitifor the
remainder of the season

¢ The student will be suspended or dropped from gipettion in
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student activities for the remainder of his/heretim high school
4. The decision of the committee will be communicdtedriting to the
parent of the student.

ILH.S.A Sport Alcohol, Drugs,Drug
Paraphernalia, Tobacco
use, Possession, and Tobacco

Events Paraphernalia Violations

15 Cross Country 10 dates

9 Football 6 dates

9 FB Cheerleading 6 dates

5 FB Poms 3 dates

16 Golf 11 dates

19 Volleyball 13 dates

19 Basketball 13 dates

19 BBB Cheerleading 13 dates

10 BBB Poms 7 dates

18 Wrestling 12 dates

18 Wr. Cheerleading 12 dates

35 Baseball 23 dates

35 Softball 23 dates

18 Track 12 dates

For all violations the number of dates has beeardehed by taking a 2/3 of
the maximum number of contests allowed by the I.A.&am events for each
sport. Varsity level events will determine the rnenof contest for a student.

THIRD OFFENSE: Done (3 Strikes)

When a student has received his or her third offetie student will be
suspended from competition, and the athletic cotamitvill meet to decide the
fate of the student. The decision of the committdebe communicated in
writing to the parent of the student.

COMMUNICATION GUIDELINES FOR POSITIVE PARENT/COACH
RELATIONSHIP:

As your son/daughter becomes involved in the prograt Sandwich CUSD
430, they will experience some of the most rewaydimoments of their lives.

It is important to understand that there also nayifnes when things don’t go
the way you or your son/daughter wish they woutds very difficult to accept
that your son/daughter is not playing as much asmay like. All of our
coaches are certified. They make their decisi@set on what they believe to
be the best for all the student athletes involved.
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From Coach:

¢ Philosophy of the coach

«  Expectations the coach has for your child

« Locations and times of all practices and contéstsn requirements, fees,
special equipment, etc.

« Notification of any scheduled conflicts well in ahce (if possible)

¢ Procedure should your athlete be injured durin¢gi@pation

From Parents:

«  Concerns expressed to the coach

* Notification of any scheduled conflicts well in ahce (if possible)

«  Specific concerns in regard to a coach’s philosagig/or expectations

Appropriate concerns to discuss with coach:

e Academic support-college opportunities

« A concern for your athletes mental and physical veing
«  Ways to help your athletes improve

e Concerns about your child’s behavior

Procedure to discuss a concern with a coach:

¢ Call and leave a message for the coach to set ap@wintment. The high
school phone number is 815-786-2157.

« Ifthe coach can not be reached, call the athtltexctor at the high school.
* Please do not attempt to contact a coach beforeglwr after a practice
or contest. These can be emotional times for thaiparent and the

coach. Meetings of this nature do not promotesaltgion.

«  Approaching coaches at inappropriate times or iniéippropriate subject
matter may result in removal and exclusion fronufatgames, or the rest
of the season activities.

¢ The parent or coach may request to have a schaohétrator present at
the meeting.

Concerns not appropriate to discuss with the caache
¢ Playing time

e  Team strategy

¢ Play calling

e Other student athletes

e Post season awards

There are situations that may require a conferbrt@een the coach, athlete,

and parent. These are to be encouraged. It isriant that both parties have a
clear understanding of the other’s position. Wti@se conferences are
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necessary, the procedure below should be followdgblp promote a resolution
of the issue or concern.

Complaints related to Student Activities

The student should discuss the problem with th@smoor coach at a
pre-arranged meeting. The sponsor or coach showitmeinicate
with their supervisor.

Should the student be dissatisfied with the decjsiparental
involvement will more than likely take place. Tharents should be
instructed to speak to the sponsor or coach.

"Continued Communication”

Should the parents and student be dissatisfied tivéldecision, they
should be directed to the Athletic Director.
In some cases the Principal may be the next step.

"Continued Communication”

Should the situation still not be resolved, the tingeshould move to
the Building Administrator, Principal.

The next step would be an appeal to the Superieténd

The final appeal would be to the Board of Education

Court Appeal.

The system outlined above will only be succesdftihé following principles
are applied.

Snap judgments and decision need to be avoidedt gmential
problems and communicate them as early as possible.
Communication and discussion are a must and ourrbsslts will
come about when communication takes place priodeoision-
making.

We all need to be open-minded and supportive ofddm@sions that

are made.

Approaching coaches at inappropriate times or vifthppropriate subject
matter may result in removal and exclusion fronufatgames, or the rest of
the season activities.

The Next Step:
What can a parent do if the meeting with the codah not provide a
satisfactory resolution?
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e Call and set up an appointment with the AthleticeBior to discuss
the situation.
¢ At this meeting the appropriate next step can herdened.

Since research indicates a student involved inaeutricular activities has a
greater chance for success during adulthood, theegrams have been
established. Many of the character traits requioelde a successful participant
are exactly those that will promote a successfaldifter high school. Please
keep in mind that participation is a priviletigat a student-athlete earns through
his/her efforts. We hope the information provideadkes both your child's and
your experience with Sandwich Community High Schatblletic programs an
enjoyable experience.

Pre-Season Sportsmanship Seminar

All athletes, coaches, and at least on parent @rdign must attend this
meeting prior to practice or competition. If a¢atror guardian cannot attend
the meeting on the scheduled date, arrangementdbeamade through the

athletic office for special viewing of video tapethterial.

(Revised 4/29/05)
Key Provisions Regarding IHSA Rules
Eligibility Rules

When you become a member of an
interscholastic team at your high school, you will
find that both your school and the IHSA will
have rules you must follow in order to be eligible
for interscholastic participation. The IHSA’'s
rules have been adopted by the high schools
which are members of IHSA as part of the
Association’s constitution and by-laws. They
must be followed as minimum standards for all
interscholastic athletic competition in any
member high school. Your high school may
have additional requirements, but they may not

be less stringent than these statewide minimums.

The principal of your school is responsible

to see that only eligible students represent the
school in interscholastic competition. Any
question concerning your eligibility should be
referred to your principal, who has a complete
copy of all IHSA eligibility rules, including the
Association’s due process procedure. Only the
IHSA Executive Director is authorized to make
formal rulings on eligibility, so if your principal
has questions or wishes assistance in answering
your questions, the principal should contact the
IHSA Office.

Information contained here highlights only

the most important features of the IHSA by-laws
regarding interscholastic eligibility. It is desigm

to make you aware of major requirements you
must meet to be eligible to compete in
interscholastic competition. The information here

is only a general description of major by-law
provisions and does not contain the statement of
the by-laws in their entirety. You can review the
by-laws at www.ihsa.org.

You may lose eligibility for interscholastic
competition if you are not in compliance with
IHSA by-laws. Remember, if you have any
questions regarding IHSA rules, please contact
your principal.

1. Attendance

A. You may represent only the school you
attend. Participation on a cooperative team

of which your school is a member is
acceptable.

B. You must be enrolled and attending classes
in your high school no later than the

beginning of the 11th school day of the
semester.

C. If you attend school for ten (10) or more
days during any one semester, it will count

as one of the eight (8) semesters of high
school attendance during which you may
possibly have eligibility.

D. If you have a lapse in school connection for
ten (10) or more consecutive school days
during a semester, you are subject to
ineligibility for the rest of the semester.

The specific terms of your extended

Athletic Eligibility Rules—Page 2

absence must be reviewed by the Executive
Director to determine if it is “lapse in

school connection” or not.

2. Scholastic Standing

A. You must pass twenty (20) credit hours of
high school work per week. Generally,
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twenty (20) credit hours is the equivalent of
four (4) .5 credit courses (two full credits).
B. You must have passed and received credit
toward graduation for twenty (20) credit
hours of high school work for the entire
previous semester to be eligible at all
during the ensuing semester.

3. Residence

Your eligibility is dependent on the location
of the residence where you live full time
with your parents, parent who has been
assigned custody by the court, or court
appointed legal guardian.

You may be eligible if you are entering

high school as a freshman and:

A. You attend the public high school in the
district in which you live full time with

both of your parents, custodial parent or
court appointed guardian, or

B. You have paid tuition to attend a public
school for a minimum of 7th and 8th grades
in a district other than the one where you
live with your parents, custodial parent or
court appointed guardian and you continue
to pay tuition as a high school student in
that same district; or

C. You attend a private/parochial school
located within the boundaries of the public
school district where you live with your
parents, custodial parent or court appointed
guardian; or

D. You attend a private/parochial high school
and have attended a private/parochial
school for 7th and 8th grades, or for any
four (4) grades from kindergarten through
eighth grades; or

E. You attend the private/parochial high
school which one or both of your parents
attended; or

F. You attend a private/parochial high school
located within a thirty (30) mile radius of
the residence where you live with your
parents, custodial parent or court appointed
guardian.

4. Transfer

A. In all transfer cases, both the principal of
the school from which you transfer and the
principal of the school into which you
transfer must concur with the transfer in
writing on a form provided by the IHSA
Office. You cannot be eligible when you
transfer until this form is fully executed

and on file in the school office.

B. If you transfer after classes begin for the
current school term, you will definitely be
ineligible for thirty days from the date you
start attending classes at the new high
school. In addition, you will be ineligible

for that entire school term in any sport in
which you engaged in any team activity,
including but not limited to tryouts, drills,
physical practice sessions, team meetings,
playing in a contest, etc. at the school from
which you transferred. For example, if you
were out for cross country at the school
from which you transfer and transfer after
classes have started for the school term, you

will be ineligible for cross country that
entire school term at the new school.

C. If you transfer attendance from one high
school to another high school, you will be
ineligible unless:

1. Your transfer is in conjunction with a
change in residence by both you and
your parents, custodial parent or court
appointed guardian from one public
school district to a different public

school district;

2. Your transfer is between high schools
within a public school district and

both you and your parents, custodial
parent or court appointed guardian
change residence to the district
attendance area for the school to

which you transfer;

3. Your transfer is from a
private/parochial school to your home
public high school, you are entering a
public high school for the first time,

and the principals of both your former
and the new school concur with your
transfer;

4. Your transfer is from one
private/parochial school to another
private/parochial school located

within a thirty (30) mile radius of the
residence where you live with your
parents, custodial parent or court
appointed guardian, you are changing
high schools for the first time, and the
principals of both your former and the
new school concur with your transfer;

5. Your parents are divorced or legally
separated; you transfer to a new

school in conjunction with a

modification or other change in legal
custody between your parents by

action of a judge; and required court
documents are on file at the school

into which you transfer;

D. If you transfer in conjunction with a change
in legal guardianship, a ruling on your
eligibility must be obtained from the IHSA
Office.

E. If you transfer attendance from one school
to another while you are ineligible for any
reason, the period of ineligibility imposed
prior to your transfer or the period of
ineligibility that would have been imposed
had you stayed at the school, will be
enforced at the school to which you
transfer, even if you are otherwise in
compliance with the by-laws.

F. Any questions about your eligibility in any
of these instances must be resolved by a
formal ruling from the IHSA Executive
Athletic Eligibility Rules—Page 3

Director.

G. In all other transfer situations, a ruling by
the IHSA Executive Director is necessary
lllinois High School Association

to determine your eligibility. This ruling
must be obtained in writing by the principal
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of the school into which you transfer before
you participate in an interscholastic athletic
contest.

5. Age

You will become ineligible on the date you
become twenty (20) years of age, unless
your twentieth (20th) birthday occurs
during a sport season. In that case, you will
become ineligible in regard to age at the
beginning of the sport season during which
your twentieth (20th) birthday occurs.

6. Physical Examination

You must annually have placed on file with
your principal a certificate of physical
fitness, signed by a licensed physician,
physician’s assistant or nurse practioner in
order to practice or participate. Your
physical examination each year is good for
only one (1) year from the date of the exam.
The physician’s report must be on file with
your high school principal.

7. Amateur Status

A. If you win or place in actual competition,
you may accept a medal or trophy for that
accomplishment, without limit to its cost.

B. For participating in competition in an
interscholastic sport, or for athletic honors
or recognition in a sport, you may receive
any type of award (except cash, check or
legal tender) that does not exceed $20 fair
market value. There is no limitation on the
value of your school letter.

C. The amateur rule does not prohibit you
from being paid to referee, receiving pay
for teaching lessons or coaching in a little
kids league, etc. It only applies to your
own competition in an athletic contest.

D. If you violate the amateur rule, you become
ineligible in the sport in which you violate.
You must be reinstated by the Executive
Director before you may compete again.

8. Recruiting of Athletes

A. The by-laws prohibit recruiting of high
school students for athletics. If you are
solicited to enroll in or transfer to a school
to participate in athletics, you are being
illegally recruited and your eligibility is in
jeopardy.

B. You will lose your eligibility if you enroll
in or transfer to a school in response to
recruiting efforts by any person or group of
persons, connected with or not connected
with the school, related to athletic
participation.

C. You will lose your eligibility if you receive
special benefits or privileges as a
prospective student-athlete which are not
uniformly made available to all students
who attend your school.

D. You may not receive an “athletic
scholarship” or any other special benefit
from your school because you participate in
athletics.

E. It is a violation for any student-athlete to
receive or be offered remuneration or any
special inducement which is not made
available to all applicants who apply to or

enroll in the school.

F. It is also a violation to induce or attempt to
induce or encourage any prospective
student to attend any member school for the
purpose of participating in athletics, even
when special remuneration or inducement is
not given. Please remember that you may
not be offered or receive any benefit,
service, privilege or opportunity which is

not also provided or made available to all
prospective students at that school.

Note: If you are interested in finding out
more information about a school, contact
the principal or an administrator at the
school, not a member of the coaching staff.
9. School Team Sports Seasons

A. Each sport conducted by IHSA member
schools has a starting and ending date. Your
school may not organize a team, begin
practice or participate in contests in a given
sport until the authorized starting date.

Your school may not continue to practice or
participate in contests after the authorized
ending date. This means that:

1. During the school year, you may not
participate on a non-school team coached
by any member of your school's coaching
staff unless it meets specific criteria
established by the by-laws.

2. No school coach may require you to
participate in an out-of-season sport
program as a requirement for being a
member of a school team.

B. Violation of the sport season by-laws will
result in penalty to you and/or to your
school's coaching personnel.

10. Playing in Non-School Competition

A. During the time you are participating on a
school team in a sport at your high school,
you may neither play on a non-school team
nor compete in non-school competition as
an individual in that same sport or in any
skill of that sport.

B. If you participate in non-school competition
during a sport season and subsequently
wish to join the school team in the same
sport, you will not be eligible.

C If you wish to participate in a competition
sponsored and conducted by the National
Governing Body for the sport, your

principal must request approval in writing
from the IHSA Office prior to any such
participation.

D. You may try out for a non-school team
while you are on your school's team in that
same sport, but you may not practice,
receive instruction, participate in workouts,
or participate in competition with a nonschool
team in that same sport until you

Athletic Eligibility Rules—Page 4

cease being a member of your school's
team. You cease being a member of your
school's team when the team(s) of which
you are a member terminates for the school
term.

E. You will become ineligible if you
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participate on, practice with or compete
against any junior college, college or
university team during your high school
career.

11. All-Star Participation

A. After you have completed your high school
eligibility in the sport of football,

basketball, soccer or volleyball, you may
participate in three (3) all-star contests in
any of these sports and still play for other
school teams, provided:

1. the high school season in that sport has
been completed.

You may lose your eligibility for other
interscholastic sports if you play in all-star
competition in any of these sports under
any other conditions.

B. You are not restricted from participating in
all-star competition in sports other than
football, basketball soccer or volleyball,
except that you may not do so during the
school season for the sport.

12. Coaching Schools

A. A coaching school, camp or clinic is
defined as any program, sponsored by an
organization or individual, which provides
instruction in sports theory and/or skills;
which does not culminate in competition,
and which is attended by more than two (2)
persons from the school which the student
attends.

B. During the school term, you may not attend
a coaching school or clinic for any
interscholastic sport.

C. You may attend a coaching school, camp or
clinic during the summer (that period
between the close of school in the spring
and the opening of school in the fall) within
the following criteria:

1. You may not attend a coaching school,
camp or clinic for any sport after Saturday
of Week No. 4 in the IHSA Standardized
Calendar (July 30, 2005).

D. You may take a priv ate lesson at any time
provided no more than two students from
your school are in the private lesson.

13. Misbehavior During Contests

A. If you violate the ethics of competition or
the principles of good sportsmanship, you
may be barred from interscholastic athletic
contests, either as a participant or spectator
or both.

B. If you are ejected from a contest for
unsportsmanlike conduct, you will be
ineligible for your team’s next contest.

You are also subject to other penalties.

The complete set of IHSA By-laws and
Policies is available at www.ihsa.org.
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